AJIMUHUCTPAIIUS
IIIYHI'EHCKOT'O CEJIBCKOT'O ITOCEJIEHUSA
KOCTPOMCKOTI'O MYHUIIUIIAJIBHOT'O PAIOHA
KOCTPOMCKOI1 OBJIACTU

IIOCTAHOBJ/IEHUE
15 aBrycra 2024 ropa Ne 144

O ITPUHATHUU PEI'JIAMEHTA 110 ITPEJOCTABJIEHUIO
AJMHUHUCTPAIIMEU IITYHI'EHCKOI'O CEJIbCKOI'O
IMOCEJ/JIEHUA KOCTPOMCKOI'O MYHUITUTIAJTbHOI'O PAMOHA
KOCTPOMCKOMH OBJIACTA MYHUITUIIAJIBHOHN YCJIYTU I10
BBIJJIAUE BBIITMCOK M3 ITOX03AUCTBEHHON KHUT'U, B TOM
YUNCJIE B 3JIEKTPOHHOM BU/IE

B cootBerctBuM ¢ ®efepambHbiM 3akKoHOM OT 27.07.2010 Ne 210-®3 «O6 opraHu3aiyu
TIpe/[OCTaB/IeHHUs TOCY/JapCTBEHHBIX U MyHULIUTABHBIX YCIYT», Y CTABOM MYHMIIUITAILHOTO 00pa30BaHus
[IIyHreHCKOro celbCKOTo ToceneHusi KoctpomMckoro MyHuiMmnansHoro paiioHa Koctpomckoit obnacty,
agmunuctpayusa [IOCTAHOBJIAET:

1. YTBepAUTb HOBBIM peryiaMeHT MO0 Mpei0CTaB/IeHHI0 afMUHUCTpalueii IIlyHreHCKOro cebCKoro
noceneHusi KocTpoMCKOTo MyHUITMITaIbHOTO paiioHa KocTpoMCKo# 06/1aCTH MyHHIMIIATBHOM YCIYyTH T10
BbI/Iaue BBIMKMCOK M3 TT0X0351MCTBEHHOW KHUTH, B TOM UHMCJ/Ie B 3JIEKTPOHHOM BU/IE.

2. OTMeHUTH perjiaMeHT TI0 TIpeloCTaB/eHHI0 afMuHucTpanuer IllyHreHCKoro cenbCKOro
nocenieHusi KocTpoMCKOTO MyHUIUITABLHOTO paiioHa KocTpoMcKo# 06/1aCTH MyHHULUIIABHOM YCTyTH T10
BblJlaye BBIMUCOK U3 TIOXO3IMCTBEHHOW KHHWIHM, YTBEP)KJEHHBbIM TOCTaHOB/IE€HHWEM aJMHUHHCTpaLuu
[IIyHreHCKOTo CembCKoro roceneHrsi KocTpoMcKoro MyHHLIMIaIbHOTO paiioHa KocTpoMckoit obsactu ot
09.04.2020 Ne 35.

3. KoHTpO/Ib 3a UCIO/THEHWEM HACTOSIIETO TIOCTAHOBJ/IEHHUS OCTABJISIIO 3a COOOM.

4. Hacrosilllee MOCTaHOB/IEHHWe BCTyIaeT B CWJIy C MOMeHTa TIOANMUCAHUS W TIOLJIEXKUT
omny6simKoBaHMI0 B MH(OpMalioHHOM OrosieTeHe «ILlyHreHCKWi BECTHUK.

I'nasa [IIyHreHCKOro cesbCKOro mnoceaeHus
H.A. CrapukuH

YTBepxzaeH

MOCTaHOB/IEHHEM aZIMUHUCTPALUU
[ITyHreHCKOro CenbCKOro MoceyieHust
ot 15.08.2024 ropa Ne 144

AJMHUHUCTPATUBHBIN PETJIAMEHT
ITPEJJOCTABJIEHUSI MYHUIIUIIAJIBHOU YCJIYT'U
«BBIJIAUYA BBIIINCKH 13 ITIOXO03IMCTBEHHBIX KHUT »



PA3AEJII. OBIIUE ITIO/IOKEHUA

I'nasa 1. IIpegmeT pery1upoBaHus a/MUHUCTPATUBHOI'0 perjiaMeHTa

1. Hacrosiiuyii  aIMMHMCTPAaTHMBHBIM  perjamMeHT yCTaHaBAMBaeT TOPSJOK U CTaHJapT
TIpe/I0CTaB/IeHUsl MYHULUIA/IBHOM yCiyTy «BbiZlaua BRIMUCKU U3 TIOXO03SIMCTBEHHBIX KHUT», B TOM UMCJIe
MOPSIZIOK  B3auMoJielcTBUsl  aAMuHKcTpauuy IllyHreHckoro cenbckoro mnoceneHuss KocTpomckoro
MYHUIUMAIBHOTO padioHa KocTpoMckoit obsactv (sanee - afMUHHMCTpAIUS) C TpakJaHAMU U UX
YIIOJIHOMOYeHHbIMU T1pe/iCTaBUTe/ISIMHA, CPOKM M T0C/Ie[0BaTeJbHOCTb aJMUHUCTPAaTUBHBIX MPOLeAYP
(melicTBMI), OCYILIECTB/sAEMbIX aJMUHUCTpALiMed B TMpoLiecce peanu3aliyd TMOJHOMOYMM MO BblJaye
BBIMIMCKM M3 TI0XO3(MCTBEHHbIX KHWI, KOTOpble BeAYyTCSl OpraHaMd MeCTHOTO CaMOyIlpaB/ieHusl
[IyHreHCKOTO CenbCKOro mocesieHusi KocTpoMckoro MyHuMIUnanbHOro paiioHa Koctpomckoit obmactu
(manee - Mox03s1CTBeHHbIe KHUTH).

2. llenbl0 HACTOSILETO AJMHUHHCTPATHBHOTO perjiaMeHTa SIB/sSeTcs o0ecrieueHre OTKPBITOCTH
ropsiika TpefoCTaB/leHHsI MYHULMMNAJbHOM YC/IyTd, TpeJyCMOTPEHHOM TIyHKTOM 1 HacCTOALero
aZJMMHUCTPAaTUBHOIO perjiaMeHTa (Jasee - MyHULMNA/JbHAasg YC/Ayra), TMOBBIIIEHWs KayecTBa ee
VICTIOJTHEHUS], CO3JlaHusl yCJIOBUM [JI1  y4acTUsl TPaX[aH B OTHOIIEHHUSIX, BO3HMKAIOLIUX IpU
TIpe/i0CTaB/IeHUN MYHULIMIIATIBHON YCIYTH.

I'naBa 2. Kpyr 3asBuTenen

3. MyHULIMTIa/IbHast  yCiyra TIPeAOCTaB/sieTCss TpaK[aHaM, BeAyIIMM JIMUHOe T1o/cobHoe
X03511cTBO (Hanee JII1X) Ha TeppUTOPUM MYHHULIMIIA/IBHOTO 00Opa30oBaHus (Jjasee - 3asBUTENH).

I'naBa JIIIX uMeeT TipaBO MOJYUYUTHb BBIMHUCKY W3 KHUTM TOJBKO B OTHOLIEHWU cBoero JIIIX B
nMr060M 00BeMe, TI0 TFOOOMY TIepeuHt0 CBe/IEHUH U /IJ1s1 JIFOOBIX 11e/Tet.

WHoti unen JITIX vMeeT MpaBo MOMYYUTh BLITTUCKY W3 KHUTH TOJILKO B OTHOIIeHUH cBoero JIITX B
nmroboM 00beMe, TI0 JIFOOOMY TIEPEUHIO CBE/IEHUH U /IS TFOOBIX 1ie/iel, 3a UCK/TFOUeHHEeM TePCOHATBHBIX
aHHbIX T1aBbl JITTX.

4. OT UMeHH 3asiBUTeNs 3a TPeJ0CTaB/IeHneM MYHHUIMIAJBLHON YC/IyTH MOXKeT 00paTHUThCS ero
YIIOJTHOMOYEHHBIN Mpe/icTaBUTeNb (Jjasnee - MpeCTaBUTeb).

5.B ciyuae oOpaijeHusi 3asiBUTe/sl WM €r0 TIPeCTaBUTeNs] C 3alpPOCOM O TIPeJOCTaBIeHUH
HEeCKOJIbKMX T'OCYJJapCTBEHHBIX YCIYT U (W/IM) MyHULIMTA/NBHBIX YCIYT TIPU OJJHOKPAaTHOM OOpallleHuH B
MHOTO(YHKLIMOHA/IbHBIN LIeHTP TpeJoCTaB/lIeHusl FOCy/JapCTBEHHbIX U MYHHULMIANbHBIX YCIyT (Aanee -
KOMIUIEKCHBIM  3allpoC), 3a HCK/IOYEHWeM TIOCy/apCTBEHHbIX YCIYT W MYHULUNAJbHBIX YCJIYT,
TIpe/ioCTaB/IeHre KOTOPBIX MOCPeCTBOM KOMITJIEKCHOIO 3arpoca He OCYLeCTBJISIeTCs, NPU yC/IOBUH, UTO
OJHOW W3 MYHULIMMANbHBIX YCJIYT, yKa3aHHbIX B KOMILIEKCHOM 3arpoce, SIBJSIeTCS MYHHWLMIaIbHas
yciyra, IIpefjocTaBisieMass B COOTBETCTBMM C HACTOSLUM  @JIMAHUCTPAaTHBHBIM  perjlaMeHTOM,
MHOTO(YHKLIMOHA/bHBIN LIEHTP TpeJ0CTaB/leHusl FOCyAapCTBEHHBIX U MYHHULUMNANbHBIX YCIyT (Zanee -
M®ILI) ans obecrieueHus TOMyYeHHs 3asBUTE/EM MYHULMITATbHOW YCIyTH AeWCTBYeT B WHTepecax
3asBUTeNisi 0Oe3 [JOBepeHHOCTM W HampaB/iseT B aJMHAHUCTPALIMIO 3alpoc O TIpeJoCTaB/IeHUU
MYHHULIMTIATBHOM YCITYTH, TIOAMTMCAHHBIN YTIOJTHOMOYeHHBIM paboTHUKOM M®LI 1 cKperyieHHbIH TleyaThio
M®IL], a Takke CBefeHUs, JOKYMeHTbI W (W) MHQOpMaLMio, HeoOXoJuMble [Jis1 TIpefoCTaBJIeHUs
MYHHULIMTIATBHOM YCIyTH, C TIPWIO)KeHWeM 3aBepeHHOM MLl Kommy KOMIUIEKCHOTO 3aripoca, 0e3
COCTaBJIeHUs U MOJIIMCaHKs TaKOr0 3aripoca 3asiBUTe/IeM W/ ero IpejcTaBUTe/IeM.

I'naBa 3. TpeboBaHusi K nopsiAKy MHGOPMHUPOBAHUA O MpPeJOCTAaBJIeHHH MYHULMNA/TILHON
yCIyru

6. st osiyueHust ”HOPMALIMK 110 BOTIPOCAaM Tpe/[0CTaB/IeHUs] MYHULIUIIAbHOM YC/IyTH U 0 X0/e
TIPe/IOCTAB/IEHUS] MYHUIMITABbHON YCAYTW 3asBUTEb WIA €ro TIpeACTaBuTe/b oOpaijaercs B
a/IMAHUCTPALIUIO.

7. Indopmaliiusi o BOmpocam IMpeAoCcTaBieHrss MyHULIUTATLHOW YC/IyTH TIPe/IOCTaB/IsSeTCs:

1) pu TMYHOM KOHTaKTe C 3asBUTeJIeM WU ero TpeJiCTaBUTeseM;



2) C UCTIO/b30BaHUEM CPeJICTB Tesie()OHHOU CBSi3M, uepe3 oduULIMabHbIA CAaUT afMUHUCTpALUU B
MH(POPMaLIMOHHO-TeIeKOMMYHHUKAIIMOHHON ceTu «VIHTepHeT» (fanee - ceTb «VHTepHeT») MO ajpecy
https://apraksinoadm.ru/ (manee - o@uUManbHBIA CAWT aJMUHHUCTpaLMU), uepe3 (eJepanbHYO
roCy/lapCTBeHHY0 MH(OPMaLMOHHYIO CHUCTeMY «EIVHBIN MOpTan rocyAapCTBEHHbIX U MyHULMNATbHBIX
yoayr (byHkiuii)», (ganee - Ilopran), Mo 3/IeKTPOHHOM MouTe agMUHUCTpalmu apraksinskoe@mail.ru
(manee - sy1leKTpOHHAs TTOUTA a[MUHUCTPALIMN);

3) MUCbMEHHO B C/Tyuyae MACbMEHHOT0 00pallleHyst 3asBUTeJIsI WK ero TIpe/iCTaBUTelIsl.

8. Nndopmanysi o xoze npe/joCcTaB/IeHUs] MyHULIMIIAIbHOM YCIYTH NPeJoCTaB/IsIeTCs:

1) npu TMYHOM KOHTaKTe C 3asBUTe/IeM WU ero NpefCcTaBUTeseM;

2) ¢ ucrosib3oBaHUWeM Tene()OHHOW CBsi3W, uepe3 OQUIUANbHBIA CAUT aJMUHUCTpALMH, TI0
3/1eKTPOHHOM MouTe a[IMUHUCTPAL1K;

3) NMMCbMEHHO B C/Ty4yae MUCbMeHHOTr0 00pallieHusl 3asBUTe ISl WK ero TpeJCTaBUTelIsl.

9. lo/DKHOCTHBIE LA aJIMUHUCTPALIMK, OCYIIeCTB/SOLMe TpejocTaBieHue WHGOpMalUyd 1o
BOMNPOCAM MpeJ0CTaB/AeHUs] MyHULIMIIATbHOM YCIYTH U 0 X0/le TIPeJj0CTaB/IeHUs] MyHULIMIaIbHOW yCITyTH,
JO/DKHBI TIPUHSTH BCe HeOOXOJMMbIe Mephl 10 IPeJOCTaB/IeHUI0 3assBUTEI0 WM €r0 IpeJCTaBUTeTo
vcuepribiBaroleii MHGOpMaLuM 1Mo BOIpocaM WX oOpallleHHi, B TOM UWC/ie C TIpUBeueHUeM ApYTuX
JO/DKHOCTHBIX JIML] JMUHHCTPaLUHU.

10. Jo/mKHOCTHBIE JlMLla  @IMUHMCTPALMK TIPeJOCTaB/ISIOT — CAeyHoIy0 HH(GOpMaLM I10
BOIpOCaM TMpe/ioCTaB/IeHNsI MyHULMIAIbHON YCIyTH U 0 X0/ie Tpe/ioCTaB/IeHHsI MyHULMMNaAbHON YCIyTH:

1) 06 opraHe MecTHOro caMOyTIpaB/eHHSI MYHHULMIAALHOTO 00pa30BaHMs, Ipe0CTaBJIsIOLEM
MYHULMMAAbHYIO YC/Iyry, OpraHax TOCy/apCTBeHHOM B/acTU M OpraHu3alusX, ydyacTBYIOLUX B
T1pe/l0CTaB/IeHUM MYHULMMNAIBHOM YC/IyTH, BK/IOUYash MH(OPMALMI0O O MeCcTe UX HaXOXX/eHus, rpaduke
paboThl, KOHTAaKTHBIX TenedoHax, a Takke 0 M®LI, ocymjecTB/SIOUMX MPpej0CTaB/IeHr e MyHULUMATbHON
YCIIyTH;

2) 0 mopsiZiKe NpeJ0CTaB/IeHUs] MyHULIUIIATBHOM yC/IyTH U X0/ie TIpe/ioCTaB/IeHNsi MyHULMNa/IbHOM
YCIIyTH;

3) o repeyHe JOKYMeHTOB, HeOOXO/UMBIX /ISl TTPeA0CTaBIeHHUS MyHHULUTIATBHON YCITYTH;

4) 0 BpeMeHU NpreMa JOKyMeHTOB, He0OXOIUMBIX [I/IsI TIPeJOCTaB/IeHUs] MyHULIUTIAIbHOU yCITyTH;

5) 0 CpoKe npe/0CTaB/IeHNss MYHULIUIA/IbHOM yCIIyTH;

6) 00 OCHOBaHMSIX OTKa3a B TIpuUeMe JIOKyMEHTOB, HeOOXOAUMBbIX [Jisi TIpeJoCTaB/IeHUs
MYHULMNAIbHON YCIyTH;

7) 06 OCHOBaHHMSIX OTKa3a B Mpe/i0CTaB/IeHNH MYHULIUIIATbHOU YCIyTH;

8) o mopsizike 06>kanOBaHUS pelleHu U elCcTBUH (0e37eliCTBUS), TPUHUMAaeMbIX (COBepIllaeMbIX)
B paMKax Ipe/loCTaB/IeHrs MyHULIUIIATbHOW yC/TyTH.

11. OcHoBHBIMM ~ TpeOOBaHMSIMA TIpH  TIPeAOCTaBIeHMM  HWHGOpPMALMK IO  BOIMPOCaM
TIpe/i0CTaB/IeHUs] MyHULIMIIAabHOM YCIYTH U O XOZe Mpe0CTaBlIeHHs MyHULIMIAIbHOW YCIIYTH SIBJISTFOTCSL:

1) aKTya/nbHOCTB;

2) CBOeBpEeMEeHHOCTh;

3) UeTKOCTb M [JOCTYITHOCTb B U3/1I0)KeHUU UH(OpMaLUY;

4) nosiHOTa MH(OpMaLMY;

5) cooTBeTCcTBHE MH(OPMALUK TPeOOBAHHUSIM 3aKOHO/IaTe/TbCTBA.

12. TlpenocraByieHye WH(OPMALMK MO BOMPOCAM IPeJ0CTaB/IeHUs] MyHULIMIA/JIbHOU YC/IYTH U O
X0Zle  TpefloCTaB/eHMss  MYHULMIIAZBHOM  yCAyrM 10  TeseOHYy  OCYILIeCTB/SETCS — IyTeM
HeroCpe/ICTBEHHOTO  OOLLeHUs 3asiBUTesT WA ero TMpeJCTaBUTeNs] C JO/DKHOCTHBIM  JIULIOM
a/IMMHUCTpALUY TI0 TesieoHy.

13. TIpu orBeTax Ha TeneOHHble 3BOHKU [JOJDKHOCTHBIE JIMLIA aJIMUHUCTPALMK TIOJPOOHO U B
BeXX/IMBOM (KOppeKTHOU) (hopMe MHPOPMUPYIOT 3asBUTe/eN WK UX TIpeJCTaBUTe el TI0 UHTePeCYIOLUM
ux BompocaMm. OTBeT Ha Tesie()OHHbIM 3BOHOK HauyWHAaeTCsl C MH(GOpMaLMd O HalMEHOBaHWM OpraHa
MECTHOT'O CaMOyTIpaB/ieHus], B KOTOpOe MO3BOHWII 3asBUTeJIb WU ero Mpe/iCTaBUTe b, (paMuIny, UMeHHU U
(eciu UMeeTCsT) OTUECTBe JIML|A, IPUHSBLIErO Te/e(POHHBIN 3BOHOK.

[lpy  HEBO3MOKHOCTM  [IOJDKHOCTHOTO  JiMLJA  aJMUHMCTpALMM, TIPUHSBLIErO  3BOHOK,
CaMOCTOSITEJIbHO OTBETUTb Ha I[IOCTaB/IEHHble BOMPOCHI Tese()OHHbIM 3BOHOK I€peajipecoBbIBAETCS



(mepeBoAMTCSI) HA Jpyroe [O/DKHOCTHOE JIMLIO aJMUHUCTPALIMM WA >Ke 3asiBUTENI0 WU  ero
TIpe/ICTaBUTENMI0 CoobIjaeTcss TesieOHHBIM HOMEp, M0 KOTOPOMY MOXXHO TIOJIyUUTh HeOoOXOAUMYO
MH(pOPMaLMI0 T0 BOMpPOCAaM IIpeJOCTaB/IeHUs] MYHMLIMIAJBHOM YC/IyTM M O XO/e TMpeZoCTaB/eHUs
MYHULIUIIAIBHOW yC/TyTH.

14. Ecnu 3asiBUTeNs WA ero MpejCTaBUTe/s] He YJOBJeTBOpsieT MH(pOpMalUs MO0 BONpOCaM
Npe/loCTaB/eHus] MYHULIMIIAIbHOW YCJIYyTU W O XOJe Tpe/loCTaB/IeHUsI MYHMULMMAIbHOW YCIyTH,
Tpe/ioCTaB/IeHHAs! JO/DKHOCTHBIM JIMLIOM aJMUHUCTPALIUH, OH MOXKeT 00paTUThCS T7IaBe aZfMUHUCTPALN
WIA JIULly, WCIIOJIHSIIOLEMY €ro IOJHOMouusl (Janee - TjlaBa aJMHHUCTpalLMd), B COOTBETCTBUU C
rpaMKoM IpreMa 3asiBUTeseld Wid UX NpefcTaBUuTesei.

[lpuem 3asiBUTeneli WIM WX IIpeJCTaBUTe/Neld TI/aBOW aJMUHUCTpaLMM TPOBOAMUTCS TIO
npe/iBapUTeIbHOM 3alMCH, KOTOpasi OCyLecTB/sieTcs 1o TesieoHy 8 (4942) 484-840.

15. ObpaitjeHust 3asiBUTeNIs] WM €ro TIPeACTaBUTeNsi O TIpeJoCTaBJeHUM WHQPOpPMAaLMU T10
BOIMpOCaM Mpe/ioCTaB/eHNsi MyHULUNATbHON YCIyTd pacCMaTpuBatoTcs B TeueHue 30 KasleHJapHbIX [JHel
co [JHS peructpauuu obpaigeHus. OOpaileHusi 3asBUTesiell WM WX TIpeACTaBUTeNell 0 Xoje
Tpe/IoCTaB/IeHNsT MyHULUIATbHOW YCJIyTW pacCMaTpPUBAIOTCS He T103/iHee pabouero /Hs, CeyroIIero 3a
JTHEM perucTpauyy obpaliieHusl.

[THem peructpanu oOpaleHus SBSIeTCS AeHb ero MOCTYI/IeHUs] B aAMUHUCTPALIHIO.

OtBerT Ha oOpalljeHHWe, TIOCTYIUBIIee B aJMUHUCTpALMIO B (opMe 371eKTPOHHOIO JOKyMeHTa
Harpas/seTcsi B (OpMe 3/IeKTPOHHOIO [OKYMeHTa IO aJpecy >3/eKTPOHHOM IOYThbl, YKa3aHHOMY B
oOpalljeHuH .

OtBeT Ha obpairieHue, MOCTYTMBLIEe B a/[MUHUCTPALIMIO B TUCbMEHHOU (popMe, HampaB/IsSeTcst 1o
TIOYTOBOMY a/Ipecy, yKazaHHOMY B ZIJdHHOM OOpalljeHUH.

16. Indpopmarist 0 Mecte HaxokAeHHs W Tpadurke paboThl agMUHHCTpaLyd, a Takke MOI],
KOHTaKTHble TeneoHbl, ajpeCc OQULMAJIBHOTO CalTa aJMUHUCTPaLUd M 5JIEKTPOHHOW TOYTHI
a/IMMHUCTpAlLUY, TOpsiZike TpeJoCTaB/eHUs] MYHHULMMNAAbHON YC/IyrH, a TakKe IOpsJKe I0/yueHUs
vH(pOpMalLMy [0 BOMNPOCAM IIpeJOCTaB/IeHUs MYHMLMMAJbHOM YCAYTM W O XoJe IpeJoCTaB/eHusl
MYHHULMNAaAbHOM YC/IyTH pa3MelaeTcs:

1) Ha opuLMaTEHOM calTe aJIMUHHCTPALIIK;

2) Ha Iloprare.

17.Ha wHpOpMaLMOHHBIX CTeHJAX, pacloJ0XKeHHbIX B  TIOMELeHUsX, 3aHWMaeMbIX
a/IMMHUCTpaLMel, pa3MmelljaeTcs ciaefyroiasi UHpopMarys:

1) 06 opraHe MecTHOTO caMOYTIpaBJieHUs], MPeJOCTaB/ISIOIeM MYHHULUMAIBHYIO YCIYTY, BK/IOYast
WH(POPMALIMI0 0 MeCTe HaxOX/eHUs, Tpaduke pabOThl, KOHTAKTHBIX TenedoHax, agpece o(UIHATEHOTO
calTa aJMUHUCTpPaLMM W 3JIEKTPOHHOM TOUThl aJMUHUCTpaLuM, a Takke o M®II, ocyuiecTBastompyx
npe/loCTaB/ieHue MyHULUNA/IbHON YCIyTH;

2) o nopsi/iKe Mpei0CTaB/IeHrsI MyHULIMIAIbHOW YCIYTU U X0/ie TIPeJ0CTaB/IeHUs] MyHULIMIaIbHOM
yCAyTH, B TOM uHciae 00 yciayrax, KOTOpble SIBJISIFOTCSI HeOOXOJUMBIMHA M 00si3aTelbHBIMH ISt
TIpe/l0CTaB/IeHUsl MyHULIMIANbHOW yCTyTH;

3) o repeyHe JOKYMeHTOB, HeOOXOUMBIX /ISl TTPeA0CTaBIeHIS MyHHULUTIATIBHON YCITYTH;

4) 0 BpeMeHU NpreMa JOKyMeHTOB, He0OXOIUMBIX [I/IsI TIPeJOCTaB/IeHUs] MyHULIUTIAIbHOU yCITyTH;

5) 0 CpoKe Mnpe/0CTaB/IeHNss MYHULIUIA/IbHOM yC/IyTH;

6) 00 OCHOBaHMSIX OTKa3a B TIpuUeMe JIOKyMEHTOB, HeOOXOAUMBbIX [Jisi TIpeJoCTaB/IeHUs
MYHULMNAIbHON YCIyTH;

7) 06 OCHOBaHHUSIX OTKa3a B Mpe/i0CTaB/IeHUH MYHULIUIIATbHOU YCIyTH;

8) o mopsizike 06>kanOBaHUS pelleHu U elCcTBUH (0e37eliCTBUS), TPUHUMAaeMbIX (COBepIllaeMbIX)
B paMKax Ipe/ioCTaB/IeHUsl MyHULIUTIAaIbHOW yCITyTH;

9) u3BneueHysi M3 3aKOHO/ATE/IbHbIX W WHBIX HOPMAaTMBHBIX IIPaBOBBIX aKTOB, COZep KalljuX
HOPMBI, pery/vpyollye peoCcTaB/leHrue MyHULMIaIbHOM YCIyTH;

10) TeKCT HaCTOsALEro a/MUHUCTPATUBHOIO perjaMeHTa.

18. UndopmrpoBaHue 3asiBUTeneld WIM WX TMpeJACTaBUTeNe O TIOpsiike TMpeoCTaBIeH s
MyHULMNaAbHON yciyrd B M®LI, o Xo/ie BBINO/HEHUs 3allpOCOB O TpeJj0CTaBIeHUH MYHULIMIIA/TIBHON
YCJIyTH, a TakKe 10 MHBIM BOIPOCaM, CBS3aHHBIM C Mpe0CTaBIeHHeM MYHHULMNAIbHOM yC/IyTH, a Takke



KOHCY/IbTUPOBaHUe 3asiBUTe/Ie WIM UX MpeJACcTaBUTeNer O MOopsijKe TpefoCTaB/eHHUs MYHULMIIATbHON
ycnyru B M®II ocylijecTBAsIOTCS B MOPSsiiKe, YCTaHOBJIEHHOM HacTosiiel riaaBoi, M®ILI, ¢ koTopbiMu
aIMUHUCTPALMs 3aK/IH0UYWIa B COOTBETCTBUM C 3aKOHO/IaTe/TbCTBOM COTJIAllIeHUsI O B3aUMOJeMCTBUU.

PA3JIEJ/I II. CTAHJAPT IIPEJJOCTAB/IEHUA MYHUITUIIAJTbHOM YCJIYTH

I'naBa 4. HanmeHOBaHHe MyYHHIIUNIA/IbHOM yC/IyTH
19. ITo, MyHULIMIIAIBHOW YC/IYTOM B HACTOSLLEM aJMUHUCTPAaTUBHOM perjiamMeHTe MOHUMAaeTCs
Bbl/laua BBITUCKU U3 ITOX039MCTBEHHBIX KHUT.

I'naBsa 5. HaumeHoBaHMe opraHa, npejoCTaB/IANLIEr0 MyHHIMIIA/IBHYI0 YCIYTry

20. TIpepocTaBneHrie MyHULIMIIAIbHOW YC/IYTHA OCYLLECTB/ISIeT aMUHUCTPALIUS.

21.Tlpu mipefoCTaBIeHUM MYHHULMIAJBLHON YC/IYTM afAMUAHHUCTpAlUs He BIIpaBe TpeOOBaTh OT
3asBUTe/le WIW WX [Ipe/iCTaBUTe/NIed OCYLeCTBIeHUs [eWCTBUM, B TOM YMC/Ie COr/JacOBaHWUM,
HeoOXOAVMMBIX [/1s1 TT0/TyYeHHsT MyHULIUIAIbHOW YCIyTH U CBSI3aHHBIX C 00palljeHreM B TOCY/IapCTBeHHbIe
opraHbl, OpraHbl MeCTHOIO CaMOyIpaB/eHUss U OpraHusalyy, 3a UCK/IIOUeHHWeM I10/IyYeHusl YCIIyT,
BKJ/IFOUEHHBIX B IlepeyeHb YCJIyr, yKasaHHble B yacTy 1 crateu 9 ®DesiepanbHOro 3akoHa ot 27 vrons 2010
roga Ne 210-®3 «O06 opraHu3al[i NpeJoCTaBAeHHUs TOCYAapCTBEHHBIX U MYHUIUTIA/IBHBIX YCIyT».

I'naBa 6. Onucanue pe3y/bTara NMpeoCcTaB/JAeHUs1 MyHULIMINIA/IbHOH YCIyTH.

22. KoHeuHbIM pe3y/IbTaTOM IIpe/j0CTaB/IeH!s] MyHULIMIIAIbHON YCIYTH SIB/ISIETCS:

1) npepocTaBieHre BbIMUCKU U3 TIOXO3SIMICTBEHHOM KHUTH;

2) OTKa3 B Mpe/jOCTaB/IeHUM BBIMUCKU U3 MOX035MCTBEHHOW KHUTH.

Bbimmcka U3 noxo3siiCTBEHHOM KHUTHM MOJKeT COCTaB/ATHCS B NIPOM3BO/IBLHOM (hopMe (Harpumep,
1o (opme OTZe/bHBIX JMCTOB KHUTH, WU MO pa3zenaM (mojpaszesam), WA M0 KOHKPETHbIM MyHKTaM
KHUTH).

Beimvcka w3 KHUrM B (GopMe 3/7eKTPOHHOIO [JOKyMeHTa IOAMMChIBAeTCsl YCUIEeHHOU
KBa/IM(MLIMPOBAHHOU 3/IEKTPOHHOW TMOAIMKCHIO I'71aBbl MECTHOM aJIMUHUCTPALIUMA WU YIIOJTHOMOYEHHBIM
VIM JIO/DKHOCTHBIM JIULIOM.

I'naBa 7. Cpok mnpejocTaB/ieHUs] MyHHULIMIIQJIBHOM YCJIYyI'¥M, CPOK BbIJaUd [OKYMEHTOB,
AIBJIIIOLMXCS Pe3y/IbTaToOM MpeAoCTaB/IeHNs MyHHIUNIA/IbHOM yC/IyTH

23. MyHuLMIanbHas ycIyra Tpe/ioCTaB/isieTcsl B TeueHWe 3 paboumx AHeH Co JHS MOCTYIUIeHUs B
aJMUHUCTPALMIO0 [OKYMEHTOB, yKa3aHHbIX B IIyHKTax 26 W 27 HaCTOALero aJMUHUCTPaTUBHOIO
perjilaMeHTa.

24. Beinvcka W3 TOXO3SIMCTBEHHBIX KHHWI BBbIJAETCSl 3asBUTENH0 WM €ro NpefCTaBUTENO B
TeueHHe OZHOTO paboyvero [Hs CO AHS TOATIMCAHUS IJIaBOW a/[IMUHHCTPALIMN TaKOTO OKYMEHTa.

I'maBa 8. HopmaruBHbIe mnpaBOBbIe aKTbl, peryJupyriiye IpejocTaB/IeHHe
MYHHIMIIQJIbHOM yC/IyrH

25. IlepeyeHb HOPMATHBHBIX MPABOBLIX AKTOB, PETYIUPYIOIINX PeJ0CTaB/leHre MyHULUMIIaTbHON
yCJIyTH, pasmeljaeTcsl Ha O(ULMaIbHOM CalTe aMUHHACTPAaL1U.

I'naBa 9. VcuepnbiBawmiuii mnepedyeHb [JOKYMEHTOB, He00X0/UMBIX B COOTBETCTBHH C
HOPMATHUBHBIMM MPAaBOBBIMHM aKTaMH JAJ/If MNpeAOCTaB/JIeHHs MYHULIMIA/JIBHOH YCIyrH M YC/IYT,
KOTOpbIe SIBJSIIOTCA He00X0AUMBIMHM M 00s3aTe/IbHBIMU /I MPeJAOCTaB/IeHUs] MyHULIMIA/IBHOU
YCJIYTH, TO/J/IeXAIlUX TPeACTaB/JIeHHI0 3asBUTe/IeM WINH ero MpeACTaBUTe/sA, CHOCO0bI UX
MoJIyueHHs 3asiBUTe/IeM WIN ero npejcraBuTe/ieM, B TOM UHC/Ie B 3JIEKTPOHHOHU (opMe, MOPSAA0K
HX Npe/CTaB/IeHUsl

26. C 1je/1blo M0JIyueHus BBIMUCKY U3 TIOXO035IMCTBEHHBIX KHUT 3asiBUTE/Ib WU €r0 Mpe/iCTaBUTe b
nojiaeT B aJMUHUCTPALMIO 3arpoC O MpeoCTaB/leHUd MYHULMNAAbHOM yC/Iyru B (opMe 3asB/ieHUs O



BbI/laue BBIMKUCKU U3 TIOXO35UCTBEHHBIX KHUT (Jjasiee - 3asBjieHue) 1o (opMe COTjiaCHO TIPUIOXKEHHUIO K
HaCTOSILLEMY aJJMUHUCTPATUBHOMY per/laMeHTYy.

3asiBNieHWe O TIPe/IOCTAaB/eHUM BBIMMCKM W3 KHUTH MOXKET ObITb 3arlo/IHEHO OT PYKH,
MAILMHOMIMCHBIM  CTI0c060M MO0 TOCPe/ICTBOM 3/IEKTPOHHBIX TleuaTalolUX YCTPOMCTB, a TaKxke
TIO/ITOTOBJIEHO B 3/IEKTPOHHOM popme ¢ riomoiibio [TopTana.

3asiB/ieHHe, HarlpaB/ieHHOe B 3/IEKTPOHHON (opMe C HUCToab30oBaHWeM [lopTasa, MOXKeT ObITh
TMO/ITIMCAHO yCU/IEHHOW HeKBaIU(UIIMPOBAaHHOW 3/7IeKTPOHHOMN MOJAMUCHI0, CePTUPUKAT K/It0ua NMPOBEPKU
KOTOpOM CO3/jJaH ¥ UCMo/Mb3yeTcss B UHPpPaCTpyKType, obecrieunBatoiieii uHGOpMaMOHHO-
TeXHOJIOTUUecKoe B3auMo/ielicTBue WH(GOPMALMOHHBIX CUCTEM, UCIIO/Ib3yeMbIX [Jisi TpeA0CTaB/IeHus
roCy/lapCTBeHHbIX U MYHHULIMIIA/TIbHBIX YCIYT B 3JIeKTPOHHOM (hopMe, B COOTBeTCTBUU C [locTaHOB/IEHMEM
I[TpaButenbcTBa Poccutickoit @enepanyu ot 01.12.2021 Ne 2152 «O6 yTBepxeHnu [IpaBus co3manus U
VICTIO/Ib30BaHusl cepTU(UKaTa Kioua [POBEpPKH, YCU/IEHHOW HeKBalIW(ULIMPOBAHHOM 3JIeKTPOHHOM
MOJNMCA B WHGPACTPYKType, obecrieunBaroiieli WHPOPMALIMOHHO-TEXHO/IOTHUECKOe B3aUMOZEHCTBHE
VMH(OPMAaLMOHHBIX CUCTEM, UCMOJIb3yeMbIX /ISl NPeI0CTaB/lIeHUsl FOCYAAPCTBEHHBIX U MYHULIMIAIbHBIX
yCIIyT B 37IeKTPOHHOM (hopMe».

B 3asiBneHuM O TIpeloCTaB/ieHWH BBIMTMCKA W3 KHUTU TyiaBou JIIIX wiu uHbIM uneHom JITTX
yKa3bIBaeTcsi popmaT Tpe/joCTaB/ieHUs] TaKoW BBIMUCKU (B (popMe 371eKTPOHHOTO JOKYMeHTa WM Ha
OyMa)KHOM HOCHTeJie).

27. K 3asB/I€HUIO 3asiBUTE/Tb WM ero NpeiCTaBUTe b MpUaraeT CaeAyoLIre JOKyMEeHThI:

1) Komnuro JOKYMEeHTa, Y[0CTOBEPSIOIEro TMUHOCTD 3asiBUTEIS;

2) KOIHI0 JOKYMEHTa, YA0CTOBEPSIOLLero JMUHOCTb NpeJCTaBUTe s 3asBUTeNA (B C/lydae Mojauu
JIOKYMEHTOB Tpe/iCTaBUTe/IeM 3asiBUTe/IS);

3) I0OBEPEHHOCTb WM UHOM JOKYMEHT, Y O0CTOBEPSIOIIUMU MTOJTHOMOUHNS NPe/[CTaBUTEJIS 3asiBUTEJIS
(B cityuae nmojjauv JOKYMEHTOB Mpe/iCTaBUTEe/IEM 3asiBUTEIS).

28. 3asgBUTeNb WIM €ro MNpejCTaBUTeb MpeJCTaB/sieT (HampassieT) 3asiBA€HUEe U [OKYMEHTHI,
yKa3aHHble B IyHKTe 27 HACTOSIero aJMUHMCTPATHBHOIO perjaMeHTa, OJHUM U3 CJIeAYIOLUX
CIIoco0oB:

1) mytem inyHOTO OOpalljeHHs B aZMUHUCTPALIUIO;

2) yepe3 opraHu3alMM MOYTOBOU CBSI3U. B 3TOM C/lyyae JOKyMEHTHI TIPe/ICTaB/ISIOTCS B KOMUSIX,
3aBepeHHbIX HOTapuyCOM WA [O/DKHOCTHBIM JIML[OM, YIIOJIHOMOYEHHbIM B COOTBETCTBUU C
3aKOHO/IaTe/TbCTBOM Ha COBepLIeHVe HOTapUa/bHbIX JeUCTBUWA WIM OPraHoM ([JOJDKHOCTHBIM JIULIOM),
YIOJTHOMOYEHHBIM Ha BbIZIauy COOTBETCTBYIOLIEr0 10KYMEHTA;

3) uepe3 nMMuHbBIN KabuHeT Ha [TopTare;

4) myTeM HarpaB/ieHus1 Ha O(ULMaNbHbIN a/ipec 3/1eKTPOHHOW MOUThI aMUHUCTPaL1K;

5) uepes MO®II.

29. B cnyuae obpatienuss B M®Il ofHOBpeMeHHO C KOMIUIEKCHBIM 3allpOCOM 3asiBUTE b WK ero
Tpe/iCTaBUTe/Ib  TOJaeT CBeJieHUs, J[JOKyMeHTbl U (Wiu) uHPOpMaluio, T[peAyCcMOTpPeHHbIe
HOPMaTUBHbIMUA IIPAaBOBBIMU aKTaMH, DeryJMpYIOL[MMH OTHOLLUEHMS,, BO3HUKAIOIMe B CBS3U C
TpeloCTaB/IeHHeM YKa3aHHBbIX B KOMIUJIEKCHOM 3arpoce TOCyJapCTBEHHbIX M (W/IM) MYyHULMMATIbHBIX
yCJIyT, 3a WCK/IIOUEeHHEeM [JOKYMEHTOB, Ha KOTOpble pacrpoCTpaHsieTcss TpeboBaHWe MyHKTa 2 uyactd 1
cratbu 7 @enepanbHOro 3akoHa ot 27 utonst 2010 roga Ne 210-®3 "O6 opraHu3aliu NpeAOCTaBIeHUS
roCy/lapCTBeHHbIX M MYHHLMINAJbHBIX yCJIYyTr", a TakKe CBeJEeHUMW, JOKYMEHTOB M (WMIM) MH(pOpMaLUH,
KOTOPbIe Y 3asiBUTEJIsSI WK €r0 TIPe/ICTaBUTe ISl OTCYTCTBYIOT M [JOJDKHBI ObITh ITOJTyU€eHbI 110 pe3yJibTaTaM
Tpe/loCTaB/IeHrs] 3asBUTE/I0 WM €ero MpeJCTaBUTe/0 MHBbIX YKa3aHHbIX B KOMIUIEKCHOM 3arpoce
roCy/lapCTBeHHbIX U (WIM) MYHHULUMNaNbHbIX yciayr. CBefleHHs, JOKyMeHTbI U (Wiu) WHGOpMALUIO,
HeoOXo/[MMble [IJIsi TIpe/OCTaB/IeHHs] TOCYAAPCTBEHHBIX U (M/IM) MYHHULUMAIBHBIX YCJIYT, YKa3aHHbIX B
KOMILJIEKCHOM 3arpoce, U MojydaeMble B OpraHu3alysX, YKa3aHHbIX B yacty 2 cratbu 1 depepanbHOro
3akoHa oT 27 uronisi 2010 roma Ne 210-P3 "O6 opraHM3alyy MpefoCTaBieHUsi TOCYJapCTBEHHBIX U
MYHUIMMAIBHBIX yCIyr"', B pe3yjbTaTe OKa3aHUs YC/Iyr, KOTOpbIe SIBJSIOTCS HEOOXOAUMBIMH U
00s13aTesTbHBIMU /IJIs1 TIPeIOCTaB/IeHUsI TOCYIapCTBEHHBIX U MYHULIMTIA/IBHBIX YC/IYT, 3asBUTE/Ib WA €ro
npezcraBuTesb nojgaet B ML 0/HOBpeMEHHO C KOMITIEKCHBIM 3alIpOCOM CaMOCTOSITe/IbHO.



30. Ilpy mipefoCTaBIeHUM MYHHULMIAJBGHON YC/IYTM afMUAHHUCTpAlUs He BIipaBe TpeOOBaTh OT
3asBUTe/Ie WM MX Tpe/CcTaBUTeNed JOKyMeHTbl, He yKa3aHHble B MyHKTax 26 W 27 HacTosIlero
aZIMMHHACTPATUBHOI'O perjiamMeHTa.

31. TpeboBaHus K JOKyMeHTaM, TIpe/iCTaB/sieMbIM 3asiBUTe/IeM WK ero TrpeCTaBUTeeM:

1) fOKyMeHTbl [O/DKHbI HMeThb I[1e4yaTd, TMOANKUCH YIIOJHOMOUEHHBIX [O/DKHOCTHBIX —JIML]
roCy/lapCTBeHHbIX OpraHOB, OpPraHOB MECTHOTO CaMOYIIpaBleHWs WU [O/DKHOCTHBIX JIML| WHBIX
OpraHu3aliii, BbIJJaBIIMX JJaHHble JOKYMEHTbl WIM y/JOCTOBEPUBIIKX MOJJMHHOCTb KOMUW [JOKYMEHTOB
(B ciyuae mosiyueHHUsi IOKyMeHTa B ¢opMme 3/1eKTPOHHOTO [OKYMeHTa OH J0/DKeH ObITb Mo/IucaH
3/1eKTPOHHOM TMOJIUCHIO 3asiBUTEJIsI WK ero MpejiCTaBUTe sl B COOTBETCTBUM C MHKTOM 69 HacTosiero
aZIMUHUCTPAaTUBHOIO perjiaMeHTa);

2) TEKCTBI JOKYMEHTOB /I0/DKHBI ObITH HaImMCcaHbl pa300punBo;

3) JOKyMEHTbI He [I0/DKHBI UMeThb MOJUMCTOK, PUITUCOK, 3a4ePKHYThIX CJIOB U HE OTOBOPEHHBIX B
HUX UCTPaBJIeHUH;

4) NOKyMeHTbI He JO/DKHBI ObITh UCITOJTHEHbI KapaH/1allioMm;

5) IOKYMeHTbI He [JO/DKHbI UMeTb MOBPeXKJeHUH, Ha/luure KOTOPbIX He IMO03BOJsieT OHO3HAauHO
VICTOJIKOBaTh UX COZlep>KaHue.

I'naBa 10. VicuepnbiBawiuii nepeueHb [JOKYMEHTOB, He00XOJUMBIX B COOTBeTCTBHHM C
HOPMAaTHUBHBIMHM NPaBOBbIMH aKTaMHU AJIA TNPeJOCTaB/IeHUs] MyHHLIMIA/JIBHOH YC/IYyrd, KOTOpbIe
HaXO0AATCS B PacnopshKeHHH roCyAapCTBeHHbIX OPraHoOB, OPraHOB MeCTHOI'0 CaMOyIpaB/ieHUs U
HHBIX 0PraHoB, y4aCTBYIOIUX B NIPeA0CTaB/IeHNH MyHHIIUNIA/IbHON yC/IYTH, U KOTOPbIe 3asiBUTe/b
WM ero npe/CTaBUTe/Ib BIIPaBe Mpe/CTaBUTh, a TAK)Ke CIOCO0bI UX MOTYyUYeHHs 3aABUTEIAMH WIH
HX Npe/CTaBUTe/ISIMH, B TOM UHCJ/Ie B 3/IEKTPOHHOU (opMe, MOPAJOK UX NMpeCTaB/IeHHs

32. lokymMeHTbl, HeoOXojuMble [Jisi TIpeAOCTaB/eHUss MYHULIMIAJBLHOW YC/IYTH, KOTOpble
HaXO/ATCSl B PacCHOpsDKeHUM T'OCYJapCTBEHHBbIX OPraHOB, OPraHOB MECTHOI'O CaMOYyTpaB/ieHHs U MHbIX
OpPraHoB, yYaCTBYHOIIMX B IpeJOCTaB/I€HUM T'OCYJapCTBEHHbIX WM MYHULIMIAIbHBIX YCIYT, U KOTOpbIE
3asiBUTe/Ib WM €ro NpeJCcTaBUTeslb BIIpaBe Mpe/CTaBUTh, OTCYTCTBYIOT.

I'naBa 11. 3anper TpeGoBaTh OT 3asiBUTEJISI MPe/[CTAB/IeHUs] JOKYMEHTOB H HHpopMaruu

33. AAMUHUCTpALUs TIpDU TIPeA0CTaB/IeHUM MYHHULMMAIBHON YCIyrd He BIipaBe TpebOoOBaTh OT
3asBUTe/IeN WY UX Ipe/iCTaBUTeNIen:

1) npescTaBieHus: JOKYMEHTOB U MH(OpPMaLMM WU OCYLIEeCTB/IeHUS [1eMCTBUH, Tpe/iCTaB/leHue
WIA  OCYyILIeCTB/IeHWe KOTOPbIX He IIpeJyCMOTPeHO HOPMAaTMBHBIMM  IIDaBOBBIMM  aKTaMH,
peryvpyrooLMMY OTHOILIEHHS, BO3HUKAOLL[Me B CBSI3U C NIPeJ0CTaB/IeHUeM MYHULMIAIbHON YCIyTH;

2) mpejcTaB/ieHUs] JIOKyMEHTOB U HH(OpMalM¥, B TOM UHWC/Ie TMOJTBEP)KJAILUX BHECeHHe
3asgBUTesIeM IUIaThl 3a [pejoCTaBIeHre TOCyAapCTBeHHbIX M MyHULIMIIA/IbHBIX YC/IYT, KOTOPble HaXOAATCS
B PAaCIOPSUKEeHUM aJMUHUCTpaLyy, FOCYAapCTBEHHBIX OPraHOB, OPraHOB MeCTHOI'O CaMOYIIPaB/IeHUS U
(uM) NOABeNOMCTBEHHBIX TIOCY/JapCTBEHHBIM OpraHaM M OpraHaM MeCTHOIO CaMOyTpaB/eHUs
OpraHu3alvid, y4acTBYIOLIMX B TMpeAOoCTaB/IeHWH MYHULMIAJIBHOM YCIyId, B COOTBETCTBHUM C
HOPMaTUBHBIMUA TpaBOBbIMU akTamu Poccuiickoii ®ezepaijy, HOPMaTHMBHBIMU [1PaBOBBIMH aKTaMH
Koctpomckoit 007acTi, MyHHLMMNAAbHBIMKA TIPaBOBBIMH aKTaMH, 3a MCK/IIOUeHHeM JIOKYMEHTOB,
BKJIFOUEHHBIX B OMpe/ie/IeHHbIN uacThbio 6 ctatbu 7 @esepanbHOro 3akoHa ot 27 urons 2010 rozga Ne 210-
®3 "O6 opraHu3alMM TIPeAOCTAB/IEHUS TOCYAAPCTBEHHBIX W MYHUIUMAIBHBIX YCIyT" TepeyeHb
JJOKYMEHTOB;

3) npejicTaB/ieHus JOKYMEHTOB U MH(OPMaLK, OTCYTCTBHE U (WIHU) HEeJOCTOBEPHOCTb KOTOPBIX
He yKasblBaJMCh TP TIepBOHAYa/IbHOM OTKa3e B TIpHeMe [IOKYMEHTOB, HeOOXOAWUMBIX [iis
Tpe/IOCTaB/IeHNsT MYHHLMNAIBHOM ycayrd, gub0 B TIpejoCTaB/ieHWHd MYHULMIANbHOW YC/IyTH, 3a
VICK/IIOUeHHeM CJly4yaeB, NpelyCMOTPeHHbIX B IMyHKTe 4 yacTu 1 ctateu 7 desepanbHOro 3akoHa OT 27
utonst 2010 roma Ne 210-®d3 "O6 opraHu3aluyl NPeAOCTaB/IeHNs TOCYAAPCTBEHHBIX W MYHULIUTIA/TBHBIX
yeyr';

4) mpefocTaBieHys: Ha OyMa)XHOM HOCHTese JOKYMEHTOB U MH(OPMALH, 37IeKTPOHHbIE 00pa3sbl
KOTOPBIX paHee ObL/IM 3aBepeHbl B COOTBETCTBUM C MyHKTOM 7.2 yacTu 1 ctatbu 16 ®PesnepasbHOro 3akoHa



or 27 wonsg 2010 roga Ne 210-®3 "OO6 opraHu3anyy TpeOCTaBeHUs] TOCY/lapCTBEHHBIX U
MYHULUIIANbHBIX YCIYT", 38 UCK/IKOYEHUEeM CJlyyaeB, eC/IM HaHeCceHWe OTMEeTOK Ha Takve [JOKYMEeHThI
b0 WX U3BSITHE SBJSIETCS He0OXOIUMBIM YCIOBHEM TIPe/IOCTaB/IeHHsT MyHULIUMAIbHOW YCIYTH, U MHBIX
C/lydaeB, yCTaHOB/IEHHBIX (DefiepajbHbIMUA 3aKOHaMHU.

I'naBa 12. McuepnbiBalomiyii nepeyeHb OCHOBAHWN /i OTKa3sa B NpueMe [OKYMEHTOB,
He00XO0AMMBIX /I/Isl PeJ0CTaB/IeHHUs] MyHHI[UNIA/IBHOMN YCIyTrH

34. OcHOBaHUSIMU /1J151 OTKa3a B [IpreMe I0KyMEHTOB SIBJISIFOTCSL:

1) 3asiB/ieHMe He COOTBeTCTBYeT (opMe 3asiB/IeHUs], YCTAHOB/IEHHOM MPU/IOXKEHHEeM K HacTOosIILeMy
aZIMUHUCTPaTUBHOMY perjlaMeHTY;

2) Herpe/CTaB/ieHNe 3asBUTE/IEM WM ero Npe/CTaBUTesieM JOKYMEHTOB, YKa3aHHbIX B ITyHKTe 26,
27 HacTos1lero a/[IMMHUCTPAaTUBHOTO peryiaMeHTa;

3) HeCOOTBETCTBUE TIpe/ICTaB/EHHBIX 3asiBUTE/IeM WIM ero IpejCcTaBUTeNeM [OKYMEHTOB
TpeGOBaHUsIM, yKa3aHHBIM B MyHKTe 31 HACTOSIIL[eT0 a/[MUHUCTPATUBHOIO PerjiaMeHTa;

4) Hanuie B JOKyMEHTax HeL|eH3YPHBIX /MO0 OCKOPOUTeNbHBIX BBIPKEHHM, yrpo3 >KWU3HH,
3/JOPOBBIO ¥ UMYLLECTBY JO/DKHOCTHBIX JIML] a/IMUHHACTPALIUY, a TAK)XKe YIEHOB UX CeMell.

35. B ciyuae ycTaHOB/IeHUS] OCHOBAHUM /Il OTKa3a B MPUHATUM JOKYMEHTOB [IO/DKHOCTHOE JIULIO
aZJMUHUCTPALIMM, OTBETCTBEHHOE 3a IpPUEeM U DerucTpaLyio [OKYMEHTOB, COBEpLIAeT [euCTBUS IO
yBEIOM/IEHUIO 3asiBUTe/IsI WIM ero TMpejCTaBUTeNsl B IOpsiKe, TMpeAyCMOTpPeHHOM myHKToM 80
HaCTOSLLEr0 a/IMUHMCTPAaTHBHOIO perjiaMeHTa.

36. OTKa3 B pueMe JJOKyMEHTOB He TIPEersTCTBYeT MOBTOPHOMY OOpallieHUI0 3asiBUTeNed Win ux
Tipe/icTaBUTe/Iel 3a TpefloCTaB/ieHUeM MYHULIMTATBHON yCIYTM U MOXKeT ObITb 00yka/ioBaH 3asiBUTeeM
WY ero rpeJicTaBUTesIeM B MIOPSsi/IKe, YCTaHOBJIEHHOM /IeMCTBYHOLLMM 3aKOHO/1aTe/IbCTBOM.

I'naBa 13. VicuepnbiBallijuil nepeyeHb OCHOBAHWM AJ/IA NMPHOCTAaHOB/IEHUs WM OTKas3a B
Npe/i0CTaB/1eHUH MyHUIIUNIA/IBHOH YCIYTH

37. OcHOBaHusl  JJj11  TIPUOCTAHOBJIEHWS  TpPeZlOCTaB/IeHUss  MYHULMIIAJIBHOM  yCJIyTH
3aKOHO/IaTe/IbCTBOM He TpeJyCMOTPEeHBI.

38. OcHOBaHMeM [ OTKa3a B IIPeJOCTaBJIeHUM MYHULMIAJIBHOM YCIYTU  SIBJISI€TCS
HECOOTBETCTBUe  3asBUTesii  TpeOOBaHUSIM,  TPeJyCMOTPEHHbIM  TyHKTOM 3  HACTOSILEero
aMUHUCTPATUBHOI'O perjiaMeHTa.

I'naBa 14. IlepeueHb ycayr, KOTOpbIe SIB/ISAIOTCA He0OXOAMMBIMH M 00513aTe/IbHBIMH /I
Npe/0CTaB/IeHUsA MyHULIUNA/TIBHOU YCIYyTH

39. Ycnyry, KOTopble SIBASIOTCS HeOOXOAWMBIMM W 00s3aTe/IbHBIMM /ISl TIpe/j0CTaBJIeHNs
MYHULIMTAIBHOW yC/IyTH OTCYTCTBYIOT.

I'nasa 15. ITopsaok, pa3Mep U OCHOBaHMsI B3MMaHUsA roCyAapCTBeHHOM MOI/IMHBI UM UHOM
IUIaThl, B3MMaeMoH 3a npe/jocTaB/IeHHe MyHULIMIIA/IbHON yCIyrH

40. MyHUIMMNa/IbHasE yCIyra TMpeoCcTaByisieTcss 6e3 B3MMaHMS TOCYJapCTBEHHOM TOIUIMHBI WA
VIHOM T/IaTHhI.

41. B cnyuae BHeceHUs] U3MeHEHHH B BblJJaHHBIM B pe3y/ibTaTe Mpe/loCTaBAeHUs MyHULIUMNA/IbHON
YCJIYTH JIOKYMEHT, HampaB/ieHHbIM Ha WCMpaB/ieHHe OMIMOOK W OreuaToK, MAOMYIIeHHBIX TI0 BUHE
aaMuHUCcTpar, M®ILI, a TakkKe JO/DKHOCTHBIX JIMI] aJMUHUCTpaldd, pabotHukoB M®I], mmara c
3asBUTeJIS He B3UMaeTCs.

I'naBa 16. ITopsapok, pa3Mep M OCHOBaHMA B3MMAaHMA IUIATHI 3a IIpejOoCTaBJ/IeHHe YCIIyT,
KOTOpbIe SIBJISIIOTCA He00X0AUMBIMHM M 00s3aTe/IbHBIMU /I MPeJA0CTaB/IeHUs] MyHULIMIIA/IBHOU
yCIyTrH, BK/IH0Yas HH(popManuio 0 MeToANKe pacuera pa3Mepa Takoi njarTbl

42.Tlnata 3a yCIyrd, KOTOpble SIBASIOTCA HeOOXOAUMBIMM M 00si3aTe/NbHbIMU ISt
TIpe/i0CTaB/IeHUs] MyHULIMIIAIbHON YCIYTH, OTCYTCTBYeT.



I'nmaBa 17. MakcuMa/bHbINl CPOK O0XHJAAHHMA B odyepejyd NMPH INojaue 3asAB/JeHUS U IPH
MO/IyYeHHUH pe3y/ibTaTa Npe/ocTaB/J1eHusl TAKOH YCIyTru

43. MakcumasnbHOe BpeMsi OXWJaHWs B Odepeiu IpU Iojauve 3asB/JeHUs U [OKYMEHTOB He
[OJDKHO TpeBbIIIaTh 15 MUHYT.

44. MakcumanbHOe BpeMsl OXKHJaHWS B Ouepeju IpU IOJyYeHWH pe3ysbTaTa MyHULIAINAIbHOU
YCJIyTY He I0/DKHO TpeBbIaTh 15 MUHYT.

I'nasa 18. Cpok u nopsi/JoK perucrpaijum 3asiBjieHHsi, B TOM YHCJ/Ie B 3/IEKTPOHHOM (hopme

45. PerucTpauyio 3asiB/ieHMss W [JOKYMEHTOB, T[IpeOCTaB/lIeHHBbIX 3asBUTe/IeM WU €ero
Tipe/iCTaBUTe/IeM, OCYIIEeCTB/SIET AO/DKHOCTHOE JMI0 aJMUHUCTpAlLdM, OTBETCTBEHHOe 3a TpUueM U
PErucTpalyio JOKYMEHTOB, B TOM UKCJ/Ie B 3JIEKTPOHHOM (hopMe, B KypHa/le PerrCTpaljiu oOpaliieHui 3a
Tipe/loCTaB/ieHeM MYHHULMIIAILHOM YC/IyTU TyTeM TIPUCBOEHUsT yKa3aHHbIM [JOKyMeHTaM BXO/SILero
HOMepa C yKa3aHUeM []aThl M0J/TyUeHusl.

46. CpoK peructpauyy TMpeJCTaB/AeHHbIX B aJMWHMUCTDPALIUIO 3asiBJeHUs] U JOKYMEHTOB TpU
HeroCpeZICTBEHHOM OOpallleHUuH 3asiBUTe/Is] WU ero TpeJCTaBUTess B afMUHUCTPAIMIO He JI0JDKeH
TpeBbIlIaTh 15 MUHYT, MPU HarpaB/eHWW [OKYMEHTOB Yepe3 OpraHu3alldd TMOYTOBOW CBSI3U WIWA B
3JIEKTPOHHON (opMe - oAWH pabouuii /eHb CO [HS TIOMYYeHUs aJMUHUCTpAl[Med yKa3aHHbBIX
JIOKyMEHTOB.

47. [lHeM perucTpaluu JOKYMEHTOB SIBJ/ISIeTCSl eHb WX TOCTYIUVIeHUs B aJMUHUCTpaLuio (10
16.00 uacoB). Ilpu mnoctyrnneHun [A0KyMeHTOB Tiocsie 16.00 yacoB HX perucrTpauusi MPOUCXOAUT
CJIeIYIOIIM PabOUMM JTHEM.

I'naBa 19. TpeGoBaHHS K NOMeIeHUAM, B KOTOPBHIX NPEAOCTaB/IAETC MyHULHINATbHAsA
ycayra

48. Bxon B 37aHMe aJiIMUHUCTpanuyd obopyayercsi WH(OPMaI[MOHHONW TabIMUKOW (BbIBECKOH),
cofeprkaieid MH(OpMaLMIO O IOJTHOM HAaMMEeHOBAaHWHY aZIMUHUCTPALIUU.

49. AgmuHKCcTpal|s obecrieurBaeT MHBaWaM (BK/IFOUasi WHBAJIW/OB, WCTIOB3YIOUUX Kpecsa-
KOJISICKUA ¥ CODaK-TIPOBO/JHUKOB):

1) conpoBoXK/jleHMe WHBAIUZOB, WMEIOIIMX CTOWKWe pacCTpOMCTBA (YHKUMWA 3peHust |
CaMOCTOSITe/IbHOTO Mepe/IB)KeHKS], M OKa3aHWe UM MOMOLM B 37,aHUY aZJMUHUCTPALUY;

2) IOMyCK B 3[j@HWe aJMUHHUCTPALIMM COOAKU-TIPOBOJHUKA TIPU HAJUYMK  [JOKYMEHTa,
TIOJTBEPXK/JAlOIero ee cCrieljiajbHOe OoOyueHHe U BblJaBaeMoro 1o ¢opme W B TOpsiike, KOTOpbIe
orpefiesisitoTcsl  (efiepasibHBIM  OPraHOM MCTIOJTHUTETbHOW BACTU, OCYILIECTB/SIOIIMM  (DYHKUWK 110
BbIpabOTKe M peanv3aliu TOCyJapCTBEeHHOW TOJUTHUKKA W HOPMAaTHBHO-TIPABOBOMY DeryJMpOBAHUIO B
cdepe coLMaTbHOM 3allIMThl HACEIeHUS;

3) oka3zaHue JO/DKHOCTHBIMM JIML[AMU U pabOTHHMKaMHU aJIMUHUCTPALIUM TIOMOILM WHBa/IWZAM B
TIpeo/10/ieHNH OaphepoB, MEIIAOIUX TIOYYeHHI0 UMM yCTYT HapaBHe C IPYTHMU JIUL[aMH.

B ciyuasix, ecnu 37aHMe HEBO3MOXXHO TIOJIHOCTBIO TPHUCIIOCOOUTH C yueToM TMOTpeOHOCTel
VHBA/IMJ0B, aJMWHHUCTpALUs [0 €ro pPeKOHCTPYKLMM WIA KaluTaJbHOIO pPEeMOHTa IPUHUMAET
CorjlacOBaHHble C OJHMM U3 O0IIeCTBeHHbIX O00BeJWHEHWH WHBAIU/OB, OCYIIECTB/SIOIIUX CBOHO
JlessTeTIbHOCTh Ha Tepputopum lllyHreHCKoro cesbCckoro noceneHusi KOCTpOMCKOro MyHHLIMIA/IBHOTO
paiioHa Kocrpomckoii obnactu, Mepsl /st obecriedeHusi JOCTyIla UHBAIUIOB K MeCTy Tpe/ioCTaB/eHust
MYHULUIIATbHOU YCTYTH.

50. UndpopmaiioHHble TabMMuKy (BbIBECKM) pa3MeIaloTCsi psiioM C BXOAOM B  37laHHe
a/IMUHUCTpAIUY MO0 Ha JBepY BXO/la B 3ZlaHME aZJMUHUCTPAIMK TaK, YTOObI OHU OBI/TM XOPOILIO BU/IHEI
3asBUTE/ISIM WIW WX NPe/ICTaBUTESIM.

51.Tlpuem 3asBuTeneld WM WX TIPeACTAaBUTENEH, [OKYMEHTOB, HeOOXOAUMBIX IS
Tipe/IoCTaB/IeHUs] MyHULIMTIA/IbHOW yCTYTH, OCYILeCTB/IsSIeTCS B KaOMHeTax aZ[MUHHCTPALUH.

52. Bxoj B KaOWHeT agMUHHUCTpAIK 000pyAyeTcs MHGOPMAI[MOHHON TabIMUKOM (BBIBECKOMU) C
yKaszaHMeM HoMepa KabuHeTa, B KOTOPOM OCYLeCTBJISIeTCsI TIpeJoCTaBIeHre MyHULIMTIAJIbHOW yCIyTH.



53. Kaxkioe pabouee MeCTO AO/DKHOCTHBIX JIWI] aJIMUHUCTPALIMK JIO/DKHO OBbITb 000pY/10BaHO
TIepCOHA/IbHBIM KOMITBIOTEPOM C BO3MO>KHOCTBIO JJOCTYyMa K HeOOXOJUMBIM MH(pOPMAI[MOHHBIM Oa3am
JAHHBIX, TIeYaTaroI{UM U CKaHUPYIOL[UM yCTPOMCTBAM.

54. MecTa 0>Ku/laHUsl [JO/DKHBI COOTBETCTBOBATh KOM(MOPTHBIM YC/IOBUSM [IIs1 3asBUTe/eN UK UX
TIpe/ICTaBUTe/IeN ¥ ONTUMAaJIbHBIM YC/IOBUSIM PabOThI JO/DKHOCTHBIX JIUL] a/IMUHUCTPALIUH.

55.MecTa OXuZaHUS B OuUepeAd Ha TIpUeM, T0/auy AOKYMEHTOB, HeOOXOAWUMBIX ISt
TIPeZIOCTAB/IEHUs] MYHUILUIAIBHOM  YC/IyTH, OOOPYAYIOTCS CTY/IbSMH, KpeCelTbHbIMUA CEKIUSIMH,
CKaMBbSIMHU.

56. Mecrta /151 3ari0/THeHUsT JOKYMEHTOB 000pyIyI0TCss MH(GOPMAIIMOHHBIMU CTE€H/IaMH, CTYJIbIMU
Y CTOJIaMHU [|/Isi BO3MO>KHOCTU 0(hOpMIIEHHUST IOKYMEHTOB.

57. lHbopMallMoHHbIe CTeH/bl Pa3MeIIaloTCs Ha BUAHOM, AOCTYITHOM /IJisi 3asiBUTENIed WM MX
TIpe/ICTaBUTE/IEN MecTe W TMpU3BaHbl 00eCTeUnTh 3asBUTENS] WIK €r0 TMPeACTaBUTesIs WCUYepITbIBAOIe
uHpopmaryeit. CTeH/bl [O/DKHBI ObITh OGOpPM/IEHBI B €[IWHOM CTW/e, HAAIMUCH CZe/laHbl UYepHBIM
mpudpTom Ha Oenom ¢doHe. OdopmieHue BuU3yaqbHOW, TEeKCTOBOM HWHGOpMAlMd O TIOpsi/IKe
TIPe/IOCTaB/IEHUs] MYHUIAIAJIBHOW YC/IyTH /IO/DKHO COOTBETCTBOBATh OINTHMATBHOMY 3pUTETBHOMY
BOCITPUSITUIO 3TOW MH(OpPMALIMU 3assBUTE/ISIMUA WIH UX TIPEACTaBUTEISIMHU.

I'naBa 20. IToka3aTenM AOCTYNHOCTH U KavyeCcTBa MYHMIMNA/JbHOM yCIyr¥, B TOM 4YHC/Ie
KO/IMUeCTBO B3aUMOJENCTBUM 3afABHUTE/Ns] C [JO/DKHOCTHBIMM JIMIJaMH IIPH TPeAoCTaB/IeHUH
MYHHLMIIQJIBHON YCJIYTH M MX NPO/0/DKUTENbHOCTb, BO3MOXHOCTh MOIy4yeHUsi UH(popmanuu o
X0/e Nnpe/0CTaB/IeHUs1 MyHHMI[UNIA/IbHOM YC/IyTH, B TOM UMC/Ie C MCII0/Ib30BaHHeM MH(OpMaLMOHHO-
KOMMYHMKALIMOHHBIX  TeXHOJIOTHH, BO3MOXHOCTb J/IM00  HEBO3MOXHOCTb  MOJYYeHHSA
MYHULUNAIbHON yciayru B M®I] (B ToMm unc/ie B moJTHOM 00beMe), MOCPeCTBOM KOMIUIEKCHOI'O
3anpoca

58. OCHOBHBIMHU ITOKa3aTeIsIMH JOCTYITHOCTH U KayeCTBa MyHULIMIAIBHOU YCITYTU SBJISTFOTCSL:

1) cobmoenie TpeboBaHMM K MecTaM TIPeJOCTaB/IeHUs] MYHULMIAAbHOM YCIyTH, HUX
TPaHCMOPTHOM AOCTYITHOCTH;

2) BO3MOXKHOCTb TIpeJiCTaB/IeHUsl 3asiB/ieHUsI U JOKYMEHTOB, HeOOXOUMBIX [Jisl TIpeJjOCTaB/IeHUs
MYHULMIATBHOU yCIyTH, yepe3 M®LI;

3) cpefHee BpeMsl O>KWJaHUs B OUepeu Mpy 1ojjaue JOKYMEHTOB;

4) xomuuecTBOo  oOparjeHuii 00 oOka/ioBaHWM — pellleHWd u  AelicTBuM  (Oe3zelcTBYs)
aJJMUHUCTPALMH, @ TaKXKe J0/DKHOCTHBIX JIML| a[MUHUCTPALUY;

5) KOIMUYeCcTBO B3aMMOJIEWCTBUM 3asiBUTEISI WM ero Ipe/CcTaBUTeNs C [JOJ/DKHOCTHBIMU JIMLIAMU,
VX TIPOZI0JDKUTEIBHOCTD;

6) BO3MOXXHOCTb TO/TyYeHHs1 MHPOPMaLMK 0 X0/e Mpe/ioCTaB/IeHNsi MyHULMIaIbHON YCIyTH.

59. BzaumogielicTBe  3asiBUTENsT WM €ro TMpeJACcTaBUTeNs] C  [JO/DKHOCTHBIMM  JIMLIaMHU
a/IMMHUCTpALUM OCYLeCTB/ISIeTCsl TIPU JIMYHOM TIpHeMe TPak[aH B COOTBETCTBUM C rpadMKOM Mpuema
rpakKJaH B a[MUHUCTPAL1K.

60. BsaumogelicTBe  3asBUTENI WIA €ro MpeJACTaBUTeNs] C  JOJ/DKHOCTHBIMM  JIMLIAMU
a/IMMHUCTPALIUY OCYILeCTB/ISIeTCS TPU TMUHOM 00pallieHHH 3asiBUTeIsi UK ero TIpe/iCTaBUuTels:

1) pnst mofjaumM JOKyMEHTOB, HEOOXOJUMBIX I/ TIPe/I0CTaB/IeHUs MyHULIMTIA/IBHOM yCTyTH;

2) #7151 oJTyueHusl pe3y/bTaTta MpejoCTaB/eHusl MyHULIMIIAaAbHON YCITyTH.

61. IIpofO/KUTEIBHOCTD B3aUMO/IeHMCTBUS 3asBUTe/ISI WIN €ro Ipe/CTaBuTesNs C JO/DKHOCTHBIMU
JMLAMU aJJMUHUCTpALUM TIpY TIpe/j0CTaB/IeHUM MYHHULMIAJIBHOM YCIYrd He [oJDKHa npeBbimats 10
MUHYT II0 K&KJOMYy M3 yKa3aHHbIX B IyHKTe 60 HacCTOAIero aJMUHUCTPaTUBHOIO perjiaMeHTa BHUJOB
B3aHMO/IeCTBUS.

62. KommyecTBo B3aMMOZEUCTBUN 3asiBUTEJISI UM €ro MpeZCTaBUTe/Isl C JO/DKHOCTHBIMM JIULIAMU
aZIMUHUCTPALUU [1PU Npe0CTaBIeHU MyHULIUIAILHOW YC/IYTHU He JO/DKHO MpeBbIllaTh ABYX pas.

63. 3asiBuTem0  obecrieuriBaeTcsi BO3MOXKHOCTb ~ TOJAudl  3arpoca O  TPeJoCTaBIeHUH
MYHULINIAZIBHOW ~ yCJIyTM M TIOAy4YeHUs pe3yibTaTa MYHHULMIAABHOM YCIYTM  TOCPeCTBOM
VICTIO/Ib30BaHUS 3JIEKTPOHHOM MOYTHI afAIMUHUACTpauuy, IToprana, M®II.



3agBUTE/Ib U €0 npeacrtaBuTe/ib  UMEHOT BO3MOXXHOCTH TIO/IYUYUTHh I/IHCl)OpMaL[I/IIO 0 Xone
npeaoCTaB/I€eHUA MYHHHHHaﬂbHOﬁ yaiyru B aJMUHUCTDPALIMU B TIOpAAKe, YCTAHOB/IEHHOM IMYHKTdAMKA 7-15
HaCTodAlero aiMMHUCTPATUBHOI'O perjiaMeHTa.

I'naBa 21. lnble Tpe0oBaHMs, B TOM 4YNC/Ie YYUTHIBAIOIIe 0COOEHHOCTH TNPeA0CTaB/IeHUs
MYHHLIUMNAIbHOM yoryrk B M®I] M mo 3KCTeppUTOPHA/JIBHOMY NPHHLUIY, O0CO0€HHOCTH
Npe/j0CTaB/IeHUsA MyHULIUINA/TLHON YCIYTH B 3/IEKTPOHHOM (hopme

64. MyHuLMna/ibHas ycjiyra o S5KCTeppUTOPUaIbHOMY TIPUHLUITY He Tpe/ioCTaB/IsieTCs.

65. Opranu3anys IpefoCTaB/lIeHNsT MYHULIANAAbHOM YCIYTHM OCYILLeCTB/SeTCs I0 TPUHLUITY
"omHOrO OKHA" Ha 6a3e M @I ripu MMYHOM OOpallleHUH 3asiBUTeIsI WU ero Mpe/iCTaBUTersl.

[Ipy npenocTaBneHUM MYHULMMAIBHOW YCIYTM YHUBEPCAJbHbIMU crienuanuctamMmu  MOL]
OCYILIeCTB/ISIFOTCSL  CIeAyIOLMe aJMUHUACTPATUBHbIE [EMCTBUSI B paMKax OKas3aHWSl MYHULMMNA/IbHOU
YCIIyTH:

1) undopmupoBaHue 3asBUTeNEN WM UMX TMpeACTaBUTe/Ne O TIOpsiKe TMpefoCTaBIeH s
MYHULIANIAIBHOM YC/IyTM, B TOM YHC/Ie TOCPeJCTBOM KOMIUIEKCHOIO 3arpoca, O XOZe BbIIOJHeHUs
3arpoca O TpeJ0CTaB/IeHUM MYHULMMNA/JbHOM YC/IyTH, KOMIUIEKCHBIX 3alpoCOB, M0 WHBIM BOIIPOCaM,
CBSI3aHHBIM C IIpeJ0CTaB/IeHueM MYHULIAIIAIbHON YCIIYTH, a TAKXKe KOHCYJ/IbTUPOBaHMEM 3asiBUTeNIeN WU
VX TIpe/iCTaBUTesIel 0 MOPsi/IKe MpeoCTaBAeHUs] MyHULMNaIbHOU ycayru B MOL;

2) mpyeM 3asiBJIeHUs] U JOKYMEHTOB, IpPe/CTaB/IeHHbIX 3asiBUTe/IeM WIHA ero IpejcTaBUTesieM, B
TOM UMCJIe KOMIIEKCHOIO 3arpoca;

3) obpaboTKa 3asB/IeHuUs U TIPe/ICTAB/IEHHBIX JOKYMEHTOB, B TOM UKC/Ie KOMITJIEKCHOTO 3ar1pocCa;

4) HamipaB/ieHWe  3asdB/IeHHMSI U JIOKYMEHTOB, T[pe/CTaB/eHHbIX 3asgBUTe/leM WA  ero
TIpe/iCTaBUTeNIeM, B aIMUHHACTPALIMIO;

5) Bbljaua pe3y/bTaTa MpefOoCTaBleHHsI MYHULMINAJIbHOU YCIyru (B TOM UMC/Ie [JOKYMEHTOB,
TIO/JTyYeHHBIX T10 pe3y/bTaTaM IpeJoCTaB/eHUs] BCeX rOCYAapCTBEHHbIX U (MIM) MyHULMNAIbHBIX YCIYT,
yKasaHHbIX B KOMIUJIEKCHOM 3amlpoce) WA yBeJoMJieHUs 00 OTKa3e B TPUHATHAM 3asiBJeHUs K
PacCMOTPEHHIO.

66. Joctyn K MH(pOpMaLMM O CpPOKax M TOpsiiKe TMpefoCTaB/leHHsI MYHULMIAJIbHON YCJIyTH,
pa3merieHHOW Ha Iloprane, ocymiecTBisieTcsi 0e3 BBITIOIHEHUS] 3asiBUTENIEM WM €ro IpeJCTaBUTeNeM
Kakux-11ubo TpeboBaHM, B TOM uucsie 6e3 KCIO/b30BaHUsI MPOrpaMMHOI0 obecrieueHusi, yCTaHOBKA
KOTOPOTO Ha TeXHWUYeCKHe Cpe/CTBA 3asiBUTeNs WM €ro TpeACTaBUTesisi TpeOyeT 3akKIHoueHust
JULIEH3MOHHOTO WM WHOTO COTJlallleHWs C TipaBooOsiaZiatesieM TPOrpaMMHOTO — obecrieyeHus,
IIpe/lyCMaTpUBAIOLero B3MMaHWe IIaThl, PeruCTpalvi0 WIA aBTOPU3aLMI0 WIM IIpef0CTaB/ieHue UM
TIePCOHAJIbHBIX [IaHHBIX.

67. IlpemocTaBieHre MyHHLMIIANIBHOM YCJIYTH C MCHOb30BaHWeM Iloprana ocyiecTBisieTcs B
OTHOLLIEHWY 3asiBUTe/IeN, MPOLIe/IINX NPOoLeAypPy PerucTpalyy U aBTOpU3aLyu.

68. [lofaua 3asBUTesieM 3asB/ieHMs B 5J€KTPOHHOM ¢opme mocpesacTtBoM [loprana
ocyuiecTBasieTcsi B Buje (aiioB B (opmate XML, co3maHHbIX C ucrHojb30BaHMeM XML-cxem u
00ecrieunBaroIMX CYNTHIBAaHUE ¥ KOHTPOJIb TIPe/ICTaB/IeHHBIX JAHHBIX.

[Topaua 3asBUTesIeM 3asiBlieHHs1 B (DOpMe 3/IeKTPOHHOTO [JOKYMeHTa MOCPeJCTBOM 3JIEKTPOHHOM
TIOUThI OCYIIeCTB/IsIeTCsl B BUJe (aitioB B popmaTte doc, docx, odt, txt, xIs, xIsx, ods, rtf.

OneKTpOHHbIE JOKYMEeHThI (3/71eKTPOHHbIe 00pasbl JOKYMEHTOB), TIpU/iaraeMble K 3asiBJIeHUIO, B
TOM YMCJIe JOBEPEHHOCTH, HarpasJIsitoTcs B BUje (aiinos B popmarax PDF, TIF.

69. [Ipu oOpaijeHny 3a TIpeJOCTaB/ieHMeM MYHULIMTIANBLHOW YCAYTM B 37eKTPOHHOW (opme
3asfBUTE/Ib WM €ro TMpe/CTaBUTe/lb WCMOMb3YeT YCHUIEHHYH KBaJU(PULIMPOBAHHYIO 3/€KTPOHHYHO
MOJMNKUCh. 3asiB/ieHWe M JOKYMEHThbI, [I0JjaBaeMble 3asiBUTe/IeM B 3/IEKTPOHHOU (hOpMe C MCI0JIb30BaHUEM
[Moprana, MOTyT OBITh MTOJIMCAHBI IPOCTOM 3/IEKTPOHHOM TOATHCHIO.

YcuneHHasi KBamM(UIMPOBaHHAs 3/1eKTPOHHAs MOAMNKUCH J0/DKHA COOTBETCTBOBAThH CJ/IeAYIOLMM
TpeOOBaHUSIM:

1) kBamMPULIMPOBaHHbIN CepTU(UKAT K/Ir4ya IIPOBEPKM 3JIEKTPOHHOW TMOANWCH (Janee -
KBa/IM(PULIMPOBaHHbIN CepTU(UKAT) CO3/jaH U BbllaH aKKpeJAUTOBAHHBIM Y/|OCTOBEPSIHOIIMM LIEHTPOM,
aKKpeJUTalLs KOTOPOTro /IeUCTBUTE/bHA Ha JIeHb Bbllaud YKa3aHHOTO CepTU(UKaTa;



2) KBanM(ULMPOBaHHbIM CepTU(UKAT [eHCTBUTeJIeH Ha MOMEHT TMOJIMCAaHUsl 3arpoca U
rpuaraeMbIX K HeMy JIOKYMeHTOB (TIpY Haluuvy [OCTOBEPHOM MH(OpMAaLMd O MOMEHTe TOJIUCaHUs
3asiB/IeHUs] U TIpWlaraeMblX K HeMy ZIOKYMEHTOB) WM Ha JleHb [POBEPKM [eliCTBUTETbHOCTU YKa3aHHOTO
ceptuduKaTa, ecii MOMEHT TOJIMCaHUs 3a1poca U MpuiaraeMbix K HeMy JJOKYMEHTOB He Orpe/ie/ieH;

3) UMeeTCsI  TIOJIOKWTE/IbHBIA ~ pe3y/lbTaT  [POBEPKM  TMPUHAJJIeXHOCTU  Biajenblly
KBa/IM(ULMDOBAHHOTO CepTU(MKAaTa YCWIEHHOW KBalW(PULIMPOBAHHOM 3/I€KTPOHHOW TOJIUCH, C
TIOMOLL[bI0 KOTOPOI MOJMCaH 3arpoc U NpuaraeMble K HeMy ZJOKYMEHTBI, U MO/ TBEPK/I€HO OTCYTCTBUe
V3MEHeHWl, BHECeHHbIX B YyKa3aHHble J[OKyMEeHTbl Tocjae uX mnognucanus. [Ipu sToM mnpoBepka
OCYILL[ECTBJISIETCS C MCII0/Ib30BaHUEM CpeJCTB 3/IeKTPOHHOM TMOJIMCH, TOJyUMBIIUX TOATBEpXKJeHHe
COOTBETCTBUSI TPeOOBaHUSIM, yCTaHOB/IEHHBIM B COOTBETCTBUM C DejieparbHbIM 3aKOHOM OT 6 arpeis
2011 roma Ne 63-®@3 "OO »>1eKTpOHHOW TOANKMCH", W C WCI0/Jb30BaHUEM KBaJTU(PHUIIMPOBAHHOTO
ceptuduKaTa IuLia, OIMCABIIEro 3arpoc U MpuiaraeMble K HEMY JJOKYMEHTHI.

70. Ilpy HaripaB/ieHWM 3asiBJIeHHSl U TpUjaraeMbix K HeEMYy [JOKYMEHTOB B 37IeKTPOHHOW ¢opme
Tipe/iCTaBUTe/IeM 3asBUTeIs, JeWCTBYIOIIMM Ha OCHOBaHWM J[I0BEPEHHOCTH, BbIZJAHHOM HOPUIUYECKUM
JIMLIOM, YJOCTOBepsieTCsl YCW/IeHHOM KBa/lu(UIIMPOBAHHOW 3/IEKTPOHHOM TMOJMNMCHI0 TPaBOMOYHOIO
J0OJDKHOCTHOTO JIML|A FOPUMYECKOro JIMLA, a J,0BEPEHHOCTD, BblJaHHas (PM3UYECKUM JIULIOM, - YCUJIEHHOW
KBa/IM(PULIMPOBAaHHOM 3/IEKTPOHHOM MO/NUCHI0 HOTapuyca.

PA3AEJI III. COCTAB, IIOCJ/IEJOBATE/IbBHOCTb M CPOKHM BbIIIO/THEHUSA
AJMUHNUCTPATHUBHBIX ITPOLEAYP, TPEBOBAHUSA K ITIOPAAKY MUX BBIIIO/IHEHWA,
B TOM YMNCJ/IE OCOBEHHOCTHA BbITIOJIHEHUA AAMWHUCTPATUBHBIX ITPOLOEAYP
B OJJIEKTPOHHON ®OPME, A TAKXE OCOBEHHOCTU BBIIIO/IHEHUS
AJMUHHNCTPATHUBHBIX ITPOLIENYP B M®I]

I'nasa 22. CocTaB 1 oc/1eA0BaTe/IbHOCTH a/MUHUCTPATUBHBIX NPOLIEAYP

71. TlpegocTaBiieHre MyHULIMTIATBHOW YCIyTH BK/IOUaeT B cebst cieiyroiiye aJMUHHACTPaTUBHbIE
NIpOLie Ay PbI:

1) mpuem, pervcTpauysi 3asB/IeHUSI M [JOKYMEHTOB, MOJJIeXalllMX Mpe/CTaB/JeHUI0 3asBUTeeM
WU ero Ipe/iCTaBUTesIeM;

2) IpUHSATHE pelleHus O TIPUHSATUM 3asiB/ieHUss K pacCMOTPEHWI0 WM pellieHUss 00 OTKase B
TIpe/i0CTaB/IeHUN MYHULIMIIAIILHON YCIYTH;

3) moJroTOBKa BBIMMCKU U3 MOXO03SMCTBEHHbIX KHUT;

4) HaripaB/ieHVe (BblZaua) 3asiBUTE/IF0 WM €ro TMpeACTaBUTEII0 BBITMCKU U3 MOXO3SMCTBEHHBIX
KHUT WM yBeJJoMJIeHHs1 00 0TKase B TpeioCTaB/IeHU MYHULUIATbLHON YCIyTH.

72. Ilpu npepocTaBieHnd MyHULMIIAIBHOU yoiyrd MO BeinosHsAeT ciefyomye AeiCTBUS:

1) undopmupoBaHue 3asBUTeNEN WM UMX TMpeACTaBUTeNel O TIOpsiJKe TMpefoCTaBlIeHUs
MyHULIANAaAbHOW ycayru M®ILI, o xofe BbINOJHEHUs 3amnpoca O IpejoCTaB/IeHUS MYHHULMIATBHOM
yCJIyTH, TI0 MHBIM BOIpPOCaM, CBSI3aHHBIM C IIpeJOCTaB/IEHUEM MYHULIMIIAIbHOW YCIyTH, a Takxke
KOHCY/IbTUPOBaHHe 3asBUTe/Iel WIM UX NpeJCTaBUTeer O MOpsJKe IpeoCTaB/IeHus] MyHULUMIIAIBHON
ycayru B MOLI;

2) mpyeM 3arpoca M [JOKyMeHTOB Npe/CTaB/IeHHBIX 3asBUTe/IeM WM ero INpejCcTaBUTeseM, B TOM
YyKCJle KOMIUIEKCHOTO 3arpoca;

3) obpaboTKa 3arpoca u rpe/icTaB/lIeHHbIX JOKYMEHTOB, B TOM UKCJie KOMIJIEKCHOTO 3arpoca;

4) HampaBJieHMe 3arpoca U I0KyMEHTOB, Mpe/ICTaB/IeHHbIX 3asBUTe/IEM WU €ro IpeCTaBUuTeleM,
B a/IMUHUCTPALUIO;

5) Beljaua pe3y/bTaTa MpefOoCTaBleHHsT MYHULMINAJbHOU YCIyru (B TOM UMC/Ie [JOKYMEHTOB,
TIO/JTyYeHHBIX T10 pe3y/bTaTaM IpeJoCTaB/ieHUs] BCeX rOCYAapCTBEHHbIX U (MIM) MyHULMNAIbHBIX YCIYT,
yKa3aHHBIX B KOMITJIEKCHOM 3ampoce), yBeJjoM/eHHs1 00 0TKa3e B MpreMe J0KYMEHTOB WU/ YBeJOMJIeHUsI
00 0TKa3e B Mpe/[0CTaB/IeHNH MyHHULMIATbHON YCITyTH.

I'nasa 23. Ilpuem, perucrpanys 3asAB/ICHUS U JOKYMEHTOB, IIpe/iCTaB/ICHHbIX 3asgBHTe/eM
WIH ero npejacraBUuTe/1eM



73. OcHOBaHWeM /[yI1 Hauaja OCYILIeCTB/AeHUs aJMUHUCTPAaTUBHOM TIpPOLIeypbl SIBJISI€TCS
MOCTyIU/IeHVe B aJIMUHUCTPALIUIO OT 3asiBUTe/Isl WM €ro MNpeJCcTaBUTesIsl 3asiB/IeHUs] C MPUI0XKEHHBIMU
JOKyMeHTaMH OJHWM U3 CIOCO0OB, yKa3aHHbIX B IyHKTe 28 HaCTOSIIero aJMUHHCTPAaTHBHOTO
perjaMeHTa.

74. IlpueM 3asB/ieHUSI U JOKYMEHTOB OT 3asBUTeJI1 WIN ero IpejCcTaBUTesss OCYLeCTBJISIeTCS B
aZIMUHUCTPALMU 10 TpeJBapUTebHOM 3aluCH, KOTOpasi NPOM3BOAMUTCA MO TenedOoHY, yKa3aHHOMY Ha
o(uIManbHOM CaliTe a/MUHUCTPALH, MO0 MPU TMYHOM 0OpaIlieH|H 3asBUTeIs] UK eT0 MPeJCTaBUTe s
B aZIMUHUCTPALMIO.

75. [locTynuBiiee B aJMUHUCTPALMIO 3asiBJIeHHWE W JIOKYMEHTBHI, B TOM YHC/Ie B 3JIeKTPOHHOU
(opme, perucTpupyeTrcsi [JO/DKHOCTHBIM JIMLIOM aJMUHHMCTpalli{, OTBETCTBEHHBIM 3a IIpUEM U
PerucTpanyio JOKYMEeHTOB, B )KypHasie PerncTpanyy o0parieHuid 3a TpeioCTaBlIeHeM MyHHULMIATbHON
YCJIYTH.

Cpok perucTtpaly TIpe/CTaB/JeHHbIX B aAMUHUCTDALUIO 3asBJIEHUS W [OKYMEHTOB IIpU
Herocpe/iICTBEHHOM OOpallleHUM 3asiBUTe/Isl WA ero TpejCTaBUTeNss B aJMUHUCTPALUI0 He JI0/DKeH
npeBbllIaTh 15 MMHYT, NPU HarpaBIeHUM [JOKYMEHTOB Yepe3 OpraHu3aljiy IOYTOBOM CBSI3UM WM B
3/IeKTPOHHOM QopMe - oAWH pabouuii JeHb CO [HS TIONy4eHUs aJMUHUCTpALMel yKa3aHHbIX
JOKYMEHTOB.

76. [10/DKHOCTHOE JIML[0 aJiJMUHUCTPALIMY, OTBETCTBEHHOE 3a MPUEM M PernCTpaLivio JOKYMEHTOB,
IIpoCcMaTprBaeT TMOCTYNMBIIME [OKYMEHTBbI, IIpOBepsieT MX LeJIOCTHOCTb W KOMIUIEKTHOCTb,
yCTaHaB/MBaeT Haquyde WIA OTCYTCTBHE OCHOBAHMM, IPeJyCMOTPEHHBIX IYHKTOM 34 HacCTOSALLEro
a/IMUHHCTPATUBHOTO perjiaMeHTa, He T037Hee /BYX pabounMx AHeN cO [JHS TIOMydeHUsl 3asiB/ieHUS] U
JIOKYMEHTOB.

77.B ciydae TIOCTYIUIeHUsSI 3asiB/IeHUs, TOANMCAHHOTO YCWIEHHOW KBaIU(PULIMPOBaHHON
3/7IeKTPOHHOM TMOJIKWCBIO, [JO/DKHOCTHBIM JIML[OM a/IMAHMCTPalli{, OTBETCTBEHHbIM 3a IIPUEM U
perucTpanyoo JOKyMEeHTOB, B XOJe IIDOBepPKH, IIpeJyCMOTPEHHOM IYHKTOM 76 HaCTOALero
aJJMUHUCTPAaTUBHOIO  perjamMeHTa, [POBOAUTCS  TMpOBEpKa  JIeWCTBUTENLHOCTH  YCHUJIEHHOMN
KBa/IM(ULIMPOBAHHOM 3/IEKTPOHHOW TMOAMUCH, C WCMOJb30BaHUEM KOTOpPOM TMOAMNMCAH 3arpoc, Ha
cobmofeHre TpeOOBaHWM, TpPeJyCMOTPEHHBIX TIYHKTOM 69 HacTosIero aJMUHUCTPAaTUBHOIO
perjaMmeHTa.

78. [IpoBepka yCuieHHON KBa/lW(ULMPOBAHHOW 3JIEKTPOHHOM MOJIMKCU MOXKET OCYLLeCTBIATbCS
[O/DKHOCTHBIM JIMLIOM aJMUHMUCTpALiiM, OTBETCTBEHHbIM 3a IPUEM M PEerucTpalyio JOKyMEHTOB,
CaMOCTOSITEJIbHO C MCIO/b30BaHUEM WMEIOLIMXCSl CPeCTB 37eKTPOHHOW TIOJIUCH WU CpeJCTB
MH(POPMAaLIMOHHOW CHUCTeMbl TOJIOBHOTO YJIOCTOBEpSIIOIer0 LIeHTpa, KOTOpas BXOAWUT B COCTaB
VMH(PaCTPYKTYPBHI, obecrieunBaroLLeit VMH(OPMaLIMOHHO-TEXHOJIOTUYEeCKOoe B3aMMO/Ie1CTBHe
JeUCTBYIOIMX MH(OPMALIMOHHBIX CUCTEM, UCII0/Ib3yeMbIX /1JIsl Pe/l0CTaB/IeHUsl TOCYJapCTBEHHBIX YCIyT
Y MYHHULIMIIA/IbHBIX YC/IYT B 37IEKTPOHHOM (hopMme.

[TpoBepka AelCTBUTETLHOCTU YCHUIEHHON KBaJUGMUILMPOBAHHOW 371eKTPOHHOW TOJIUCH TakKXKe
MO>KeT OCYILeCTB/ISATbCSI C KCI0J/Ib30BaHHWEM CpPeJCTB WUH(OPMALMOHHOM CHUCTEMbl aKKpeJUTOBAHHOTO
YAOCTOBEpSIIOLLero LieHTpa.

79. B cnyuae BbIsIB/IeHUsSI B TIpe/|CTaB/IeHHbIX [JOKyMeHTaX XOTsi Obl OHOTO W3 OCHOBaHWH,
IIpe/lyCMOTPEeHHBIX ITYHKTOM 34 HaCTOAIero aJAMWHHACTPATHBHOIO perjiaMeHTa, [OJDKHOCTHOEe JIULIO
aJMUHUCTpALUM, OTBETCTBEHHOE 3a IpUeM U PperucTpalyio [JOKyMEHTOB, He TI03lHee CpOKa,
Tpe/lyCMOTPEHHOT'0 TIYHKTOM 76 HaCTOSILero a/[MUHHUCTPATUBHOTO PerjaMeHTa, IPUHMMaeT pelieHue 00
OTKasze B TipMeMe JOKYMEHTOB M TIOJrOTaB/iMBaeT yBeZoMieHHe 00 OTKa3e B IMpHeMe [JOKYMEHTOB C
yKa3aHHeM OCHOBaHMM OTKa3a B TIpMeMe JOKyMEeHTOB U o0ecrieurBaeT ero TIOAIMCAHUE TJIaBOM
aZIMUHUCTPALUH.

80.B cnyuae oTkasa B TmpueMe JOKYMEHTOB, IIO/]JaHHBIX IIyTeM JIMYHOTO oOparieHus,
JOJDKHOCTHOE JIULIO aIMMHUCTPaLMY, OTBETCTBEHHOE 3a MPHeM U PervMcTpalyio JOKYMEHTOB, B TeUeHHe
Tpex pabouux [AHeW CO [JHS TOAy4YeHHs 3asiBIeHUs U [JOKyMEHTOB HampaBiseT 3asBUTEMI0 WA ero
TIpe/ICTaBUTENI0 yBeJoM/eHHe 00 OTka3e B TIipyeMe [OKYMEHTOB TIOUYTOBBIM OTIIpaB/JIeHHUEM TIO
TIOYTOBOMY aJipecy, yKa3aHHOMY B 3asiBJIeHHH, MO0 10 oOpalrieHuI0 3asBUTeNs WK er0 MpeACTaBUTeIs
BpYyuaeT ero JMYHO.



B cnyuae oTkasa B mpueMe [OKYMEHTOB, IOZIAHHBIX Yepe3 OpraHW3aliy I[OYTOBOM CBSI3H,
JOJDKHOCTHOe JIULIO a/MUHUCTPAL{MK, OTBETCTBEHHOE 3a [IPYeM U PerucTpaLivio JOKYMEeHTOB, He TT03/Hee
Tpex pabouux [AHeW CO [JHS TOAy4YeHHs 3asiBIeHUs U [JOKyMEHTOB HalpaBiseT 3asBUTEMI0 WA ero
TIpe/ICTaBUTE/I0 TIOUTOBBIM OTIIpaBleHHWeM yBeJoMmyieHHMe 00 OTKa3e B TpHeMe JOKYMEHTOB TIO
TIOYTOBOMY a/ipecy, YKa3aHHOMY B 3as1BJICHUU.

B ciyuae oTka3a B mpueMe JOKYMEHTOB, TOJAHHBIX uepe3 JIMUHbIM KabuHer Ha Iloprarne,
[,0JDKHOCTHOE JIMLIO aMUHUCTPALMK, OTBETCTBEHHOE 3a IPHeM U PeruCTpaLyio JOKYMEeHTOB, He T03/jHee
Tpex pabouux AHel CO [HSI TIOMy4eHUs 3asiB/ieHUs] U JOKYMEHTOB HarpaBJisieT 3asiBUTENF0 WK ero
TIpe/ICTaBUTEJTIO YBeIoMJIeHre 00 0TKase B IpreMe JOKYMEHTOB B JIMYHBIN KabvHeT Ha [Toprarne.

B ciyuae oTkasa B mpreMe JOKYMEHTOB, MIOJJaHHbIX ITyTeM HarlpaB/ieHHsl Ha O(yLManbHbIN afpec
3JIEKTPOHHOM MOYTHI a[MUHUCTPALY, JO/DKHOCTHOE JIML0 aJIMAHUCTPALY, OTBETCTBEHHOE 3a NIPUeM U
perucTpaiyio JOKyMeHTOB, He 103Hee TpexX pabounx JHel Co [HS TMOTyUeHus 3asiB/IeHUs1 U I0KyMeHTOB
HarpasJ/sieT yBeZloM/ieHre 00 OTKase B IpreMe JOKYMEHTOB T10 aJjpecy 37eKTPOHHOU MOYThI, YKa3aHHOMY
B 3as1BJIEHUHU.

B 1yuae oTKasza B Iipveme [OKyMEHTOB, I0faHHbIX yepe3 M®DII, 10/KHOCTHOE JIULIO
a/IMMHUCTpPALMM, OTBETCTBEHHOE 3a MPUeM M PeruCcTpalvio JOKYMEHTOB, He TM03/Hee TpexX pabounx JHeit
CO /IHS TIO/TyueHHs 3asiBlIeHUs U JOKYMEHTOB HarpaBisieT (Bbigaer) B M®I] yBegomsieHne o6 oTKase B
npueMe J0KymeHTOB. He mo3gHee pabouero fAHsi, ciefyoljero 3a JHeM MOCTYIUIEHUsI yKa3aHHOT'O
yBegomienust, M®L] HaripaBssieT (BblAaeT) 3asBUTENIO WM ero MpeCTaBUTe0 yBeJoM/IeHHe 00 OTKa3e
B [IpyeMe JOKyMEeHTOB.

81. IIpyu OTCyTCTBUM B Mpe[CTaB/eHHBLIX 3asgBUTe/IeM W/IA ero MpejCTaBUTe/leM JOKyMeHTax
OCHOBaHMWM, TMpeAyCMOTPEHHBbIX IIyHKTOM 34 HaCTOSILero aJMWUHUCTPAaTUBHOIO  perjiaMeHTa,
[,0JDKHOCTHOE JIMLIO aMUHUCTPALMK, OTBETCTBEHHOE 3a IPHeM U PeruCTpaLyio JOKYMEeHTOB, He T03/jHee
CpOKa, IIpeflyCMOTPEHHOro IIyHKTOM 76 HaCTOsI|ero aJMWHUCTPAaTUBHOIO perjaMeHTa, IiepefaeT
TIpe/iCTaB/IeHHble  3asiBUTe/leM WM ero IpeficTaBUTe/leM [JOKYMEHTHl /IO/DKHOCTHOMY  JIMLYY
aZIMUHUCTPALIUY, OTBETCTBEHHOMY 3a IMpe/loCTaBlIeHre MyHULIUIAaIbHOW yC/TyTH.

82. Pe3ynbTaToM a/MUHUCTPAaTUBHOW IIPOLIeAYPbI SIB/SETCS NPUEM Ipe/iCTaB/IeHHbIX 3asBUTe/IeM
VWIM ero IipefcTaBuUTe/lleM [OKYMEHTOB U WX Ilepefiauya [OJDKHOCTHOMY JIMLy, OTBeTCTBEHHOMY 3a
Tpe/ioCTaB/ieHNe MYHHUIWIAJBLHON yCIyTH, MO0 HarpaBeHHe 3asiBUTENI0 WA €ro Tpe/iCTaBUTEIT0
yBefioM/IeHUst 00 OTKase B IipueMe I0KYMEeHTOB.

83. Criocobom ¢uKcauu pe3yabTaTa aJMUHHUCTPAaTUBHOW TPOLEYPbI SIB/ISETCS PervcTparys
JOJDKHOCTHBIM JIMLIOM aJMUHMCTpaL|MM, OTBETCTBEHHBIM 3a MPHEM U PerucTpaLyio JOKYMEHTOB, (akra
repesjauy IpefCTaB/JeHHbIX JOKYMEHTOB [JOJ/DKHOCTHOMY JIMLYY aJMUHMCTpAaLMM, OTBETCTBEHHOMY 3a
Tipe/ioCcTaB/ieHue MYHULIMIIAJILHOW yC/Iyr, b0 yBefomsieHUs 00 OTKase B TpueMe Tpe/CTaB/IeHHbIX
JOKyMEHTOB B )KypHaJle perucTpaLuu oOpariieHuid 3a rpej0CTaB/IeHreM MyHHULMIAIbHON YCTyTH.

I'naBa 24. IlpuasiTHe pelieHHs1 0 IPUHATHH 3asABJIEHHS K PACCMOTPEHHI0 W/IH pelleHus1 00
OTKase B [IpeJ0CTaB/IeHUH MyHULIUNA/IbHOH YCIYyTH

84. OcHoBaHveM [yId Hayaja aAMUHUCTPAaTUBHOW IIPOLIeYpPbl  SB/SETCS  IOJIydYeHue
JO/DKHOCTHBIM JIMLIOM aJIMMUHUCTPALIMM, OTBETCTBEHHBIM 3a MpeJoCTaB/leHHe MYHULMMNAJIbHOU YCIyTH,
3as1BJIeHUS U MPe/ICTaB/IeHHBIX 3asBUTe/IeM WM ero rnpefcTaBuTesieM JOKyMeHTOB.

85. JJo/DKHOCTHOe ULI0 aMUHUCTpaLMM, OTBETCTBEHHOE 3a NpeJoCTaB/ieHre MyHULIMIAaIbHOW
ycayry, B TeueHre 1 (ogHOT0) pabouero JHS CO JHS PervCTpaliiy 3asiBI€HHs OCYILeCTB/ISIeT TIPOBEPKY
3asB/IeHUsI U TIpeJCTaB/IeHHBbIX 3asiBUTeNIeM WIA €ero IIpeJCTaBuUTe/lleM JIOKyMEHTOB Ha Halhuyue
OCHOBaHMM, YCTaHOBJ/IEHHBIX B ITyHKTe 38 HACTOSALero aMUHUCTPaTUBHOIO perjlaMeHTa.

86. B cnyuae ycraHOB/ieHHsI B XOZe NPOBEPKH, MpPeJyCMOTPEHHOM MNYHKTOM 85 HacTosiiero
aZIMMHHUCTPATUBHOIO perjiaMeHTa, Ha/lMuusl OCHOBaHUS [ OTKa3a B MPeJoCTaB/leHUH MYHULMIAIBHON
YC/IyrM, yKa3aHHOro B MyHKTe 38 HacToslero aJMUHUCTPATUBHOIO perjiaMeHTa, [OJDKHOCTHOe JIULIO
a/IMUHHCTpALY, OTBETCTBEHHOE 3a Tpe/I0CTaB/IeHre MYHHULIMIAIBHOM yCIyTH, IPUHUMAeT pellieHre 00
OTKase B TpeJ0CTaB/AeHUHd MYHULUIAIbHOW yC/IyTH, TIocie 4yero B TeyeHue 1 (ofHOro) pabouero fHs
TIOATOTaB/IMBaeT MMCbMEHHOe yBeJoMyieHHe 00 OTKase B Tpe0CTaB/eHWH MYHHLMMAIBHOM YC/IYTH C
yKa3aHWeM TMPUYMH OTKa3a U o0ecrieyrBaeT ero ro/nvicaHye TJaBod aIMUHUCTPALIMK.



B ciyuae ycraHOB/eHHWs B XOJe MPOBEPKW, MPeAyCMOTPEHHOM IyHKTOM 85 HaCTosILero
aJMUHUCTPAaTUBHOIO  perjaMeHTa, OTCYTCTBUSI OCHOBaHMS /UId OTKasa B  IIpejoCTaB/IeHUU
MYHULIAINIAIBHOM YC/IYTH, YKa3aHHOTO B IyHKTe 38 HACTOsALero aJMHHUCTPAaTMBHOIO perjaMeHTa,
JO/DKHOCTHOE JIMLI0 aJMUHMUCTpaLMM, OTBETCTBEHHOEe 3a IMpeJoCTaBleHHe MYHMULUMNAJbHOU YCIyTH,
IIPUHMMaeT pelleHre O NPUHATUN 3asBJIeHUS] K PaCCMOTPEHUIO, O YeM Jie/laeT 3alycCh Ha 3asiB/IeHUH U B
)KypHaJsie perucTparuu obpailjeHui 3a pefiocTaB/ieHUeM MYHHULUMATbLHON YCIyTH

87. Pe3ynbTaToOM aJMUHUCTPAaTUBHOW IIPOLIEAYPHI SIB/ISETCS pellleHue O NPUHATUU 3asiB/IeHUs K
pacCMOTPEeHHIO WK yBeJjoM/IeHre 00 OTKase B Ipe/ioCTaB/IeHUH MyHULIMIAIbHOU yCIyTH.

88. Criocobom ¢uKcaumu pe3ysbTaTta aJMUHACTPATHBHOW TMPOLIEAYPHI SIB/ISIETCS 3alliCh B
)KypHajie perucrpalud oOpailjeHdd 3a TMpejoCTaB/eHHeM MYHULIMIAJIbHOW YCAYTM O TIPUHSATHU
3asiBleHUsT K PacCMOTPEHHIO WM THMChbMEeHHOe yBeZoMyieHWe 00 OTKase B TIpe/ioCTaB/IeHUN
MYHULIUTIAIbHOW yCTYTH.

I'naBa 25. IloaroToBKa BHINUCKHU U3 NOX0351ICTBEHHBIX KHUT

89. OcHoBaHMeM /1 Hayasla aJMUHUCTPATUBHOU MPOLIelyPbl SIBJSI€TCS NPUHATUE [JOJDKHOCTHBIM
JIMLIOM aJIMMHUCTPALIMM, OTBETCTBEHHBIM 3a IMpe/0CTaB/ieHWe MYHHWLMIANIbHON YCIyTH, pelleHusl O
TIPUHSTUY 3asIBJIEHUsI K PACCMOTPEHUIO B COOTBETCTBUU C MYHKTOM 86 HACTOSAIEro aAMUHUCTPATUBHOTO
peryiaMeHTa.

90. 1o/DKHOCTHOE JIWLIO aIMUHUCTPALMH, OTBETCTBEHHOE 3a MpeAoCTaB/ieHHe MYyHULUMaIbHOU
yciyry, B TeueHWe 1 (ogHOro) paboyero [JHsi CO [JHSI TIDUHSITUSI PeLIeHUs] O TIPUHSTUW 3asiB/ieHUs K
PacCMOTPEHHI0 OCYILIeCTB/seT TIOMCK CBeJeHWM, 3amnpalllMBaeMbIX 3asBUTe/IeM B 3asB/JeHUH, U
MO/IrOTaB/IMBAET COOTBETCTBYIOLYIO BBIMNMCKY (BBINMCKM) W3 TIOXO3SIMCTBEHHBIX KHUT B JIBYX
3K3eMIlIspax.

91. Beinucka M3 KHATM MOXXET COCTaB/SIThCSl B MPOW3BOJILHOW (hopMe (Harpumep, no ¢opme
OTJe/IbHBIX JTMCTOB KHWTH, WM 10 pa3jesnam (rozpaszesaM), Uin o0 KOHKPETHbIM MTyHKTaM KHUTH).

92. Ilocne MOATrOTOBKY BBIMTMCKY (BBIMMCOK), yKa3aHHOM (yKa3aHHbIX) B MyHKTe 91 HacToslero
aJMUHUCTPAaTUBHOTO  perjlaMeHTa, [JO/DKHOCTHOe JIMLO aJMHUHUCTpAalM¥, OTBEeTCTBEHHOe 3a
Tipe/ioCcTaB/ieHue MYHULMITAIbHOM YyC/IyTH, B TeueHHe OJHOro pabouero [JHsi CO JHS UX TOJTOTOBKU
TIOJNIMChIBAeT KaXK/AbIM SK3eMIUIAD BBIMTUCKU (BBIMMCOK), OOecreurBaeT WX TOANUCAHUE TJIaBOU
aZIMUHUCTPALUH.

Boimucka w3 KHUTM B (opMe 3/IeKTPOHHOTO [IOKyMEHTa TMOAMUCHIBAETCS  yCUIeHHOM
KBa/IM(MLMPOBAHHOM 3/IEKTPOHHOM TOJIKMCHIO [71aBbl aJMUHUCTpPALUM WM YIOJHOMOYEHHBIM KM
J,0JDKHOCTHBIM JTULIOM.

B cnyuae HeBO3MO)XHOCTH (DOPMHPOBAHUS BBIITUCKY M3 KHUTY B (hOpMe 371eKTPOHHOIO JJOKYMeHTa
BBIMMCKA W3 KHUTM Ha OyMa)KHOM HOCUTe/Ie COCTaB/IsIeTCsl B JIByX 3K3eMruisgpax. Ob0a 3k3emruisipa
SIB/IIFOTCS  TTOZJIMHHBIMY, TOJATKMCBHIBAIOTCS TJIaBOM aJMHMHUCTPaLMd WU  YIIOJHOMOYEHHBIM UM
JO/DKHOCTHBIM JIMI[OM U 3aBepsIOTCS T1eYaThbi0 OpraHa MeCTHOTO CaMOYTIpaB/jieHUusi C U300pakeHHeM
'ocypapctBenHoro repba Poccutickoit @esepariuu (fasee - OTTUCK 1eYaTy).

B ciyyae Korjja BBINMCKA W37I0)KEHAa Ha HECKOBbKUX JIMCTaX, OHU JO/DKHBI OBITh TIPOIIUTHI U
MIPOHYMepOBaHbl. 3amMCb O KOJMYeCTBe TMPOLUUTBIX JIMCTOB (Hampumep: «Bcero mnpomro,
TIPOHYMEpPOBAHO U CKPeIIeHO TeuaThbio [1eCsTh JIMCTOB») 3aBepsieTCs MOAIMCHI0 JO/DKHOCTHOTO JIMLa U
OTTUCKOM TeyaTH.

Beirmcka Beigaerca rnase JIIIX wim mHOMy wieHy JIIIX 1o mnpeabsB/ieHWU [OKYMEHTa,
YAOCTOBEPSIOLLET0 JTMUHOCTD, TI0/] IMYHYIO MOZTUCH.

Hata u BpeMss TIpefOCTaB/ieHHsI BBINMMCKA W3 KHUTH, [JIaHHbIe [JO/DKHOCTHOTO JIWLa,
TIpe/0CTaBUBILIErO BBIMTUCKY U3 KHUTH, a TaK)Ke JIML[a, MOTYYUBIIEro BbIMUCKY U3 KHUTH, MTO/J1eXXaT yueTy
B OpraHe MeCTHOrO CamoyIipaBieHusl. BTOpoM 5K3eMIuisp AO/DKEH XPaHUThCS B OpraHe MeCTHOrO
CaMOYIIpaBJ/IeHusl.

93. Pe3ysibTaTOM  aJMUHUCTPAaTUBHOM  TpPOLIEAYpbl  SB/SIETCS  BBIMCKA  (BBIMMCKU) U3
MOXO0351ICTBEHHBIX KHUT.

94. CiocoboM (¢uKcalyy pe3ysbTaTa aJMAHUCTPATUBHOW TIPOIIeyPhl SIB/SETCS TOATHCAHNE
I71aBOM aIMMHUCTPALMY BBIMUCKU (BBIITMCOK) M3 MOX03MCTBEHHBIX KHUT.



I'naBa 26. HanpaBieHue (Bbljaua) 3asiBUTE/TI0 WM €ro IpeJCTaBUTE/NI0 BBIMMCKU M3
MOX03AHCTBEHHBIX KHUT WIH YBe/JJOM/IeHHsI 00 0TKa3e B MPe0CTaB/IeHHH MyHULIMTIA/TBHOU YC/TYTH

95. OcHOBaHMeM [ Hauajla aJMUHUCTPATUBHOW MpOLeAYPhI SIBISIETCS TMO/IMCAaHWe TJ1aBOU
a/IMAHUCTPAIUM BBIMTUCKU (BBITTMCOK) W3 TMOXO3SMCTBEHHBIX KHWUTI WK MHACHMEHHOTO yBeZoMyIeHHe 00
OTKa3se B MpeJ0CTaB/IeHUN MYHULIUNAJIbHON yCIyTH.

96. 10/DKHOCTHOE JIULIO aJJMUHUCTPALIUM, OTBETCTBEHHOE 3a HamnpasjieHWe (BblJady) 3asBUTEIHO
WIW ero Tpe/CTaBUTeNI0 pe3y/ibTaTa MYHULUIAIbHOM YC/IyTH, B TedeHHe OAHOro pabouero AHs CO JHS
MOANUCAHUS TJIaBOM aJMUHHCTPAL[MM BBIMTUCKUA (BBIMMCOK) W3 MOXO3SIMCTBEHHBIX KHUT HarpaBJsieT
3asiBUTE/II0 WM €ero TIpeJCTaBUTeNH0 BBIMMUCKY (BBIMMCKHA) M3 TIOXO3SMCTBEHHBIX KHUT TIOUYTOBLIM
OTIpaB/IeHWeM TI0 TIOUTOBOMY aZipecy, YKa3aHHOMY B 3asiBJIeHWH, MO0 10 OOpalleHur0 3asBUTe/s WIn
ero Tipe/iCTaBuTesIs - BpyJaeT ee (KX) JIMUHO.

YBenomsieHre 00 OTKase B MpeJOCTAaB/IeHUH MYHUIUTAIBHON yC/TYTH HArpaBJIsSeTCs 3asiBUTEITO
W1 ero TMpeJCTaBUTEN0 [O/DKHOCTHBIM JIML[OM aJMUHUCTPALIUM, OTBETCTBEHHBIM 3a Bbifauy
(HampaB/ieHKe) 3asBUTEI0 WIA €ro MNpeJCTaBUTeNI0 pe3y/bTaTa MYHHLMIIAJbHOM YCIYTH, MOUYTOBBIM
OTIpaB/ieHWeM TI0 TIOUTOBOMY aZipecy, YKa3aHHOMY B 3asiBJieHUH, MO0 10 oOpallleHuIo 3asiBUTe/Ist WIn
ero TIPeZICTaBUTe/Is BpyuyaeT ero JIMYHO B TeUeHHe OJIHOTO0 pabouero AHEW CO /IHS ero IMOATHCAHUS
IJ1aBOM a[MUHUCTpPAL[1H.

B ciyuae mozaun 3asiB/ieHUsT B 37IeKTPOHHOU (hopMme yBesiomsieHHe 00 OTKase B MpeioCTaBIeHUN
MYHULIMIIAIbHOW YC/IyTH HampaB/sieTCsl B 37eKTPOHHOM (hopMe 3asBUTE0 WM ero MpejCcTaBUTeNHo
JO/DKHOCTHBIM JTULIOM aJJMUHUCTPALUM, OTBETCTBEHHBIM 3a BblZiauy (HarpaBJjieHHe) 3asiBUTE/I0 WIN ero
TIpe/ICTaBUTEII0 pe3y/bTaTa MyHULIUIIAIbHOW yC/IyTH, TI0 aZjpecy 3/1eKTPOHHOM MOYTHI 3asBUTESI UJIU ero
TipeZiCTaBUTe/Ist MO0 B €ro JIMuHbIN KabuHeT Ha [TopTasie B TeueHre oHOTO pabouero [HS CO JHS €ro
TO/MUCAHUS TJIaBOM aZlMUHUCTPALUU.

B cnyuae, ecnu 3agBiieHue npenctasiasiiiock yepes M®II no/pKHOCTHOe JIMLI0 aZMUHUCTPALUH,
OTBETCTBEHHOE 3a HampapjeHue (BblZauyy) 3asBUTE/N0 WIM ero TMpeJiCTaBUTeNI0 pe3yJbTaTa
MYHULMIAaTbHOWU YCJIyTH, HalpaBJisieT BbIMHCKY (BBIKMCKU) U3 TTOX03IMCTBEHHBIX KHUT WIH YBeJJOM/IEHUEe
00 OTKa3e B TpeJOCTaB/IeHUM MYHULMIIATbHOM YCIyTM B TeueHWe OJHOTO pabouero AHs CO AHS UX
MOAMUCAHUSA I/1aBOU afaMUHUCTpaLu B M®Il n1g Bbigauy 3asiBUTEI0 WM €r0 MpPefCTaBUTE/0 JIMUHO
TIpU YCJIOBUY TIPe/IbsIBIEHUs] IOKYMEHTa, yI0CTOBEePSIIOLLero TUUYHOCTb.

Beimicka u3 KHUTU B (pOopMe 3/IEKTPOHHOTO JOKyMeHTa TPeOCTaB/sSeTCs B JIMUHOM KaOuHeTe
Ha [lopTasne B cnyuae, eciiu 3asiB/ieHMe HanpaB/eHHO B 3/IEKTPOHHOU (popMe ¢ ucrno/b3oBaHueM EnnHoro
ropTana. B ocTtajnbHBIX C/lydasx BbIMKUCKA U3 KHUTU B (hOpMe 37IeKTPOHHOTO JOKYMEeHTa pacrieyaTbiBaeTcst
Y Harpap/isieTCsl 3aKa3HbIM THMCbMOM Ha TOUTOBBIM azipec riaBbl JIIIX wau uHoro uneHa JIIIX,
yKa3aHHbIN B 3asBeHuH, 100 mepefaercs riaBe JIIIX wmm wHOomy uneny JIIIX mo mipeabsiBiieHUA
JIOKYMEHTa, Y[ 0CTOBEPSIOILero TMUHOCTb, M0/ TMUHYIO MO/ITUCH.

97. Ilpu TMUHOM MOJIyYeHUU BBIMUCKU (BBIMMCOK) U3 TTOXO3IUCTBEHHBIX KHUT WY YBeJOMJIeHUS
00 oOTKa3ze B TMpeJOCTaBleHUHd MYHULIMIAJIBHOW YCAyTd 3asiBUTe/b WM €ro TpeJCcTaBUTelb
paCIUChIBAaeTCI B WX TIOJyYeHWHM B JKypHaje peructpaiuu obpaieHuid 3a TpeJoCTaB/IeHUEM
MYHULUTIaTBHOU YCTYTH.

98. Pe3ysibTaTOM aJMHUHHUCTPAaTUBHOM MPOLEAYPHI SBJSETCS HarpaB/ieHWe (BblZaua) 3asBUTETHO
WA ero TIPe/ICTAaBUTE/TI0 BLIMUCKU (BBIMHMCOK) M3 MOX03SIMCTBEHHBIX KHUT WK yBeZoM/ieHus 00 OTKase B
Tpe0CTaB/IeHUA MYHHULIMIIA/IbHOM YC/TyTH.

99. CriocoboM (uKcaruu pe3y/abTaTa aJMUHHUCTPATHBHOM TIPOLIEAYDPhl SIB/ISETCS 3aHeCeHue
JIOJDKHOCTHBIM JIMLIOM aJMHUHHCTpPAL[MM, OTBETCTBEHHBIM 3a BbIZIauy 3asiBUTEJII0 WU €ro MpeiCTaBUTe0
pe3yabTaTa MYHHULMIAJBHOW YC/IYTH, B >KypHaje peructpauydud oOpallleHuil 3a TpeJoCTaBlieHueM
MYHULIMTIATBHOM YCIYyTU OTMETKU O HarpaBjieHUU (BblZiaue) BBIMUCKU (BBIMHMCOK) U3 TOXO035HCTBEHHBIX
KHUT 3asiBUTE/II0 WM €ro TIpeJCTaBUTeN0 WIM yBeJoMmyieHUsi 00 OTKase B IIpeJOCTaB/IeHUU
MYHULMIIATbHOU YCIYTH 3asiBUTE/TIO WU €r0 Mpe/ICTaBUTEIIO.

99.1. Tlopsimok BbiauM qybOMKaTa YIOJHOMOYEHHOTO OpraHa BBIMHMCKA W3 TIOXO3SHMCTBEHHOM
KHUTH.



3asiBUTeNb BIpaBe 0OpaTUTHCS B YTIOJHOMOUYEHHBIM OpraH C 3asiB/ieHHEM O Bbilaue qy0simkarta
pellleHus1 O Bbllaue BBIMMCKU M3 M0X03MCTBEHHOW KHWIM, B TOM UMCJ/Ie B 3JIEKTPOHHOM BHUJe (Janee -
3asB/ieHWe O Bbigaue gybmmkara) mo ¢opme cornacHo [lpwiokeHnto Ne 4 K HacTosIemy
AJIMWHUCTPAaTUBHOMY perjlaMeHTy.

Ny6nvkaT BBIMUCKM W3 TIOXO3SMCTBEHHOW KHUTH HAlpaB/sieTCsl  3asiBUTENTI0  CIIOCOO0M,
yKa3aHHbIM 3asiBUTe/ieM B 3asiBJleHWH O Bbljade AyO/Mkara, B TeueHWe IATH paboumx [JHEW C JaThl
TIOCTYTI/IEHNsI 3asiB/IeHUsT O BblZaue Ay0/rKara.

VcuepribiBatolliii TiepeueHb OCHOBAHWM /i OTKa3a B BbiZjaue AybOivKaTa yBeJOMJIEHUS O
COOTBETCTBUM, YBeJOM/IEHUSI O HECOOTBETCTBUU:

- HeCOOTBETCTBHE 3asiBUTe/IS1 KPYTy JIUL], YKa3aHHbIX B IJlaBe 2 HACTOALLero AJMUHUCTPAaTUBHOIO
perjilaMeHTa.

I'naBa 27. Oco6eHHOCTH BBIIO/THEHHUSI aAMUHHCTPATUBHBIX JeiicTBHil B M®I]

100. st mosyueHusi MHGOpPMaLMM O BOIpOCaM IIpeJ0CTaB/ieHUs] MyHULIMIAAbHOW yC/IyTH, O
NOpsiiKe TIpefloCTaB/IeHUs] TOCyZJapCTBeHHbIX U (WIM) MYHMLMIAIBHBIX YCJIyr IIOCPeACTBOM
KOMIUIEKCHOTO 3arpoca M 0 XoJie MpeZoCTaBlIeHWss MYHULIMIIAIbHOW YCIYTd 3asiBUTE/Nb WU €ero
Tpe/iCTaBUTe/b BrIpaBe 0OpaTuThcsi B ML,

101. Vndopmanus, ykasaHHass B myHkTe 100 Hacrosiiero aZMUHMCTPATHBHOIO perjiaMeHTa,
nipespocrassisgercs M®ILI:

1) mpu muHOM OOpallleHUH 3asiBUTe/IsT WK ero TipeActaBuTesiss B M®PLI wiv ripu noctyrieHUuu
obparrenuii B M®L] ¢ ucrosp30BaHueM Cpe/CTB Tesie)OHHOM CBSI3H, Uepe3 oduIraabHbii cat M®II B
cetu «VIHTepHeT»,

2) c wucrosnb30BaHWEeM MH(OMATOB WIM WHBIX [POrpaMMHO-arapaTHbIX — KOMILIEKCOB,
obecrieunBarOLMX JOCTyN K HMHGOpPMAalMd O TOCy/apCTBeHHbIX W (WIM) MYHHULMIANbHBIX YC/Iyrax,
npezocras/igseMbix B ML,

102. M®L] nipepocTasJisieT MH(OPMaL[HIO:

1) mo ob1MM Bompocam mpeioCcTaBIeHuss MyHULUTNATBHBIX yeiyr B ML,

2) 1o Bompocam, yKa3aHHbIM B MyHKTe 10 HacTOsIero a/IMMHMCTPAaTHBHOIO pPerjaMeHTa;

3) 0 XoZe pacCMOTPEHMS 3ampoca O Npefj0CTaB/IeHUH MYHULIMIIAIILHON YCIyTH;

4) 0 mopsiiKe TpeJ0CTaB/IeHus] TOCy/JapCTBEHHbIX U (W/IM) MYHULIMIANbHBIX YCIYT MOCPeACTBOM
KOMILJIEKCHOI'O 3arpoca, TOM YUCJIe:

a) WCYepIbIBaIOLIUM NepeyeHb TOCY/JapCTBEHHBIX U (W/IM) MYHULMMAIbHBIX YCIyT, OpraHu3alus
Tpe/IoCTaB/IeHNsI KOTOPBIX He0OX01Ma 3asiBUTEJTIO;

6) vcueprbIBAIOLIUI MTepeyeHb rOCYJapCTBeHHBIX U (W/IM) MyHULIATIANBHBIX YCIYT, a TakKe YCIyT,
KOTOpBIe SIBISIOTCS HEeOOXOAWMBIMM U 00s3aTeNbHbIMU [l TIPeAOCTaBIeHUsS TOCY/JapCTBEHHBIX U
MYHULUIIANbHBIX yCIyr U TpefioCTaB/ISIIOTCS OpraHu3alvsMM, YKa3aHHbIMM B 4acTM 2 craTeu 1
depepanbHoro 3akoHa ot 27 wutonsg 2010 roma Ne 210-d3 "O6 opraHusaliuvl TPeAOCTaBJIEHUS
rOCyJapCTBeHHbIX M MYHULIMIIA/IILHBIX YCIyT", TIOJyueHWe KOTOPBbIX TpebyeTcs AJisi MpefocTaBieHUs
roCy/lapCTBeHHbIX U MyHMIIMIA/IbHBIX YC/IYT B paMKaX KOMIUIEKCHOTO 3arpoca;

B) MUCYepIbIBAIOIINI TepeyeHb JOKYMEHTOB, HeOOXOJUMBIX [ijisl TIOJIyUeHUsl TOCy/JapCTBEHHbBIX U
(MIM) MyHULIMIA/IBHBIX YCIYT HA OCHOBAHUM KOMITJIEKCHOIO 3arpoca;

) IlepeueHb pe3y/bTaTOB TOCY/apCTBEHHbIX W (WIM) MyHMLMMOAIbHBIX YC/IYT, BXOZSIIMX B
KOMIUIEKCHBIY 3arpoc.

103. TIlpuem 3asiBuTesneli W UXx mnpeAcrtaButesner B MLl ocymjecTBiasieTcss Kak 1O
ripe/IBapUTE/IbHOM 3allvCy, TaK M B MOpsAKe ">KUBOM"' odepeju MpU MOJyYeHUM TajlOHA M3 TepMHUHasa
"OnekTpoHHas ouepen" B 3aie oxxugaHuss MOILI.

[MpenBaputenvHasi 3amuch Ha rpueM B M®Il ocyijectBisiercs 1o TenedoOHy WKW 4Yepes
ourmanbHeid caut M®L] B cetn "UHTepHeT".

104. B «1yvae mnopauu 3asBieHds nocpenctBom  MO®Il  (3a  uck/IOueHweM  Cayvas,
TIpeZlyCMOTPeHHOro TyHKTOM 107 HacTosIero aJMUHHUCTPAaTUBHOTO peryiameHta) paboTHuk MOII,
OCYILIeCTB/ISIFOLMU TIPUEM [JOKYMEHTOB, IIpe/ICTaB/leHHbIX [ IOJy4YeHHsT MYyHULIANAIbHOW YC/IYTH,
BBITIOJTHSIET CJIeIyIOLIMe 1eHCTBUS:



1) oripegensiet mpegMeT oOparieHNs;

2) ycTaHaB/IMBAET JIMYHOCTh 3asiBUTES UK JIMYHOCTh M TIOJTHOMOUMSI €r0 TIpe/|CTaBUTe/Is;

3) NpOBOAUT MPOBEPKY MPABUILHOCTH 3arl0/IHeHUs (POPMBI 3asiB/IeHMS;

4) MpPOBOAUT TIPOBEPKY TOJTHOTHI MaKeTa J0KyMEeHTOB U COOTBETCTBUS IOKYMEHTOB TpeboBaHUsIM,
yKa3aHHBIM B IyHKTe 31 HACTOSALero afMUHUCTPaTUBHOIO perjlaMeHTa;

5) ocy1ecTB/sIeT CKaHMPOBaHWeE Mpe/CTaB/IeHHbIX JOKYMEHTOB, (()OPMUPYeT 3/1eKTPOHHOE /1e/i0 B
aBToMaTu3upoBaHHOU cucteme MOII, Bce JOKyMeHTBI KOTOPOrO CBSI3bIBAKOTCSI €[MHBIM YHHUKA/IbHBIM
UJIeHTU(UKALIMOHHBIM KOJIOM, MO3BOJISIOIIMM YCTaHOBUTh NMPUHA/|/IE)KHOCTb JOKyMEHTOB KOHKPETHOMY
3asBUTEMI0 W BUAY OOparleHus 3a MYHHUIWIAJBHON YC/Iyrod W 3aBepsieT 3/eKTPOHHOe [e/0 CBOei
3/1eKTPOHHOM MOJMUCHIO;

6) HampasJ/IseT MakeT JOKyMEeHTOB B aJIMUHUCTPALUIO:

a) B 97IeKTPOHHOM BH/ie (B COCTaBe TAaKeTOB 3/IeKTPOHHBIX [ie) - B JleHb oOpalljeHUsl 3asiBUTest
WY ero npepcrasuresis B MOLI;

0) Ha OyMa)kKHBIX HOCHUTENSIX - B TeueHHe 2 pabouux [AHel, ClefyrOIUX 3a AHeM oOpalleHus
3asBUTe/IS1 WIN ero mpegcrasuTenss B M®LI, nmocpescTBOM KypbepCKOW CBS3M C COCTaBJIEHUEM OIHUCH
riepeiaBaeMbIX /1OKyMeHTOB (ecu paboumii feHr M®II, criepyromumii 3a fHeM oOpailleHusi 3asiBUTeIs
Wy ero nipesictaButesisi B MOL], siBiisiercst HepabourM IHEM aZiMUHHUCTPALUK, TO JHEM OKOHUYaHHS CPOKa
repefiaul JIOKYMEHTOB CUMTaeTCsi BTOpDOW pabouuii [leHb aJMUHHCTpALUM, C/IeAyIOIUNA 3a [JHeM
obOparijeHys 3asiBUTeISI WK ero npefcraBuTess B MOLI).

105. B ciyuae ecsiv mipu rpueMe JOKYMEHTOB OT 3asiBUTe/Isl WM ero TpeJCcTaBuTesisi paboTHUK
M®I] BbIB/ISIET HECOOTBETCTBUS [JOKYMEHTa (JOKyMeHTOB) TpeOOBaHMSM, yKa3aHHbIM B MyHKTe 31
HaCTOSIILIETO aJIMUHUCTPATUBHOTO perjiaMeHTa, paboTHUK M®L] oTpakaeT Ha KoOmuM (KOIHSIX)
JOKYMeHTa (JJOKyMEeHTOB) BbISIBJIEHHbIe HECOOTBETCTBUS, KOTOPbIE 3aBepsieT MOJIUChI0 U reyaTbio M®I]
VU LITaMIIOM, COZlep KalliuM CBeZieHus1 0 HaumeHoBaHuU M ®LI.

106. TTo okoHuYaHMM TIpUeMa JOKyMeHTOB paboTHUK M®IL] odopmiisieT pacriucky B TOTyueHUN
M®II nokymeHTOB, KOTopasi OQopmiseTcs B Tpex 3K3emruisipax. [lepBblid 3K3eMIuisip BbIJaeTCs
3asBUTE/IF0 WM €ro Tpe/CTaBUTeN0, BTOPOM - octaeTcsi B M®PILI, TpeTuit - BMecTe C KOMIIJIEKTOM
[IOKYMEHTOB Tlepe/iaeTcsi B aAMUHUCTPALMIO.

Kakiplii 3K3eMIUIAp pacriMCKUA TOAHChiBaeTcss pabotHukom MOI] u 3asiBUTesleM WM €ro
Tipe/iCTaBUTEJIEM.

107. Tlpu opraHM3aLyy MpeoCTaB/eHUs] FOCy/apCTBeHHbIX U (M/IM) MYHULMIAIBHBIX YCIyT B
paMKax KOMIUIEKCHOro 3aripoca pabotHuk M®PL] B xoze B3auMOJeNCTBUSI C 3asBUTE/IEM WM €ro
TIpe/iCTaBUTe/IeM BBITIOJHSET CIeyIOLue eUCTBUS:

1) ycTaHaBivBaeT TMUHOCTD 3asiBUTEJIS1 WIW JTMUHOCTDb U TIOJITHOMOYMS €ero Npe/icTaBUuTes;

2) onpegienisier cobbITHe, OO0yC/TIOBHBIIEe OOpallieHHe 3asiBUTEIs] WIM ero IpeJCTaBUTes,
riepedyeHb rOCyJapCTBeHHBIX U (W) MyHULIMTIA/IbHBIX YCIyT, HE0OXOIUMBIX 3asiBUTEJTH0, KOTOPble MOTYT
ObITE 00BeMHEHb OJHUM (HEeCKOJBKHUMHU) COObITHEM (COOBITHSIMH), B3aMMOCBSI3aHbI WM HET MEXIY
co0o1;

3) hopmupyeT nepeueHs HEOOXOAMMBIX 3assBUTEJIO TOCYAAPCTBEHHBIX W (W/IM) MyHHULMIIATBHBIX
YCIIyT, TIPe/j0CTaB/IsieMbIX Ha OCHOBAaHMM KOMITJIEKCHOI'O 3arpoca;

4) oripefiesisieT  TOC/IeIOBAaTeNbHOCTh — MPEJOCTABlAEHUS]  TOCYJApCTBEHHbIX U (WIM)
MYHULUTIANBHBIX YCIYT, HaJlnuKMe "Mapasie/ibHbIX" 1 "Moc/aeioBaTe/IbHbIX" yCIyT, Hajlnuue (OTCyTCTBHE)
MX B3aMIMOCBSI3U ¥ UHOPMHUPYeET 00 3TOM 3asiBUTEJISI UK €r0 TIPeZCTaBUTeJIs;

5) B COOTBETCTBUM C HOPMAaTUBHBIMU IIPABOBBIMU aKTaMH, Pery/JMpYIOLMMU MpeJoCTaB/leHUe
HeOOXOZMMBIX 3asiBUTEMI0 TOCYAAPCTBEHHBIX U (WIM) MYHUIMIAJBHBIX YCIyr (B TOM UHC/Ie
aZIMUHUCTPATUBHBIX pPerjaMeHTOB Ipe/lOCTaB/IeHUsl TOCYJapDCTBEHHbIX U (U/IM) MyHULIUIAIbHBIX YCIYT),
orpefiesisieT  Tpefie/ibHble  CPOKW  IIPeJlOCTaB/IeHUsl  OT[e/bHbIX TIOCYJApCTBeHHbIX U (Wwin)
MYHHULMMAIBHBIX YCIYT U 0OIIMM CPOK BBITIOTHEHMsI KOMILJIEKCHOTO 3aTipoca Co JiHsI ero Nprema;

6) opmupyeT mepeueHb TOKYMEHTOB, HEOOXOJUMBIX [jisi OOpalieHusi 3a rOCy/JapCTBEHHBIMUA |
(M) MyHULUMNATBHBIMU YCIyraMd B paMKaX KOMIUIEKCHOTO 3arpoca, ¥ HHpopMupyeT 006 3ToM
3asBUTeJIs1 WIN ero NpefCTaBUTe ISl C YKa3aHUeM Ha [JOKYMEeHTHI;



7) yBeIOMJISIET 3asiBUTE/IS] WIH €ro TMpeJCTaBUTeNII O BO3MOXKHOM HEOOXOAWMOCTH JINYHOTO
y4acTusi B OTZe/IbHBbIX MpoLieflypax Mpy MpefoCTaBAeHUH IOCyAapCTBEHHbIX U (W/IM) MYyHULMMNAIbHBIX
yciyT (B c/lyyae eCc/iv yKa3aHHOe TIpeJlyCMOTPeHO HOPMaTUBHBIMU MPAaBOBLIMU aKTaMU, PeryiupyroyMu
TIpe/i0CTaB/IeHue KOHKPETHBIX TOCy/1apCTBeHHbIX U (WIK) MYHULIMIIANBbHBIX YCIYT).

8) undbopmMupyeT 3asiBUTe/sI WM €ro TpeJCTaBUTe/ss O TOM, UTO pe3y/bTaTbl Ipe/0CTaB/IeHUs
roCy/lapCTBeHHbIX W (WIM) MYHMLMNAJbHBIX YCAYr B paMKax KOMILJIEKCHOIO 3arpoca BO3MOXXKHO
MOJIyYUTh MCKIouMTeTbHO B ML (B ciyuae eciM ykKasaHHOe TpeAyCMOTPEHO HOPMaTHUBHBIMU
MPaBOBBIMU aKTaMH, DeryJMpYIOLMMU TpeJoCTaB/leHe KOHKDeTHbIX TIOCYJAapCTBEHHBbIX M (W/IH)
MYHULUIATbHBIX YCIYT);

9) uHbopMUpyeT 3asBUTENsT WIM ero NpejCTaBUTeNs O BO3MOXXHOCTH IOMTYYUTb pe3y/bTaTbl
Tpe/OCTaB/ieHUs1 OT/eNbHBIX TOCYJapCTBEHHbIX U (WIM) MYHULMMNAJbHBIX YC/AYT, YKa3aHHbIX B
KOMILJIEKCHOM 3arpoce, [0 OKOHYaHHsi OOIl[ero CpoKa ero BbIMOJHeHUs (M0 Mepe TOCTYTUIeHUs
pe3y/ibTaTOB OT OPraHOB, MPeJOCTaB/ISIOLIMX FOCYJapCTBEHHbIe U (MIM) MyHULMNA/IbHbIE YCIYTH) WU
BCe pe3yJbTaThbl MpeJOoCTaBlIeHNs TOCYJApCTBEHHBIX U (WIM) MYHULMIA/IbHBIX YC/IYT, YKa3aHHbIX B
KOMIIJIEKCHOM 3aripoce, OZJHOBpPEMEeHHO;

10) yBemomsisieT 3asiBUTeNsI WIKA ero TpefiCcTaBUTe/si O TOM, UTO OH MMeeT TpaBO 0OpaTHUThCS B
M®II c 3asiBieHWeM O TIpeKpallleHUM TIpe/loCTaB/ieHusI KOHKPEeTHOM TroCyAapCTBeHHOW U (Win)
MYHULIMIAABHOW YCIyru (OT3bIBOM) B paMKaX KOMILJIEKCHOTO 3arpoca B C/ayuae, ecid HOpMaTUBHBIMHU
MPABOBBIMU  aKTaMH, PperyJUpPYIOIIMMU TpeJoCTaB/ieHre YKa3aHHOW TroCyJapCTBeHHOW u (Win)
MYHULIMTIAbHOM YC/IYTH, MpeJycMOTpeHa BO3MOXXHOCTh HarlpaB/IeHHsI COOTBETCTBYIOLLETO 3asiB/IEHUS
(oT3bIBA).

11) dbopmupyeT U pacrnievaTbiBaeT AJis 3asBUTeJIsl WK €0 MpeJCTaBUTe sl KOMIUIEKCHBIM 3ampoc,
npuMepHasi popMa KOTOPOTO yTBepkKJeHa IMpuka3zoM MuHskoHOoMpa3sutus Poccun ot 21 mapra 2018
roga Ne 137 "O6 yTBepkJeHUM TpUMepPHO (opMblI 3arpoca O TpefoCTaB/ieHUHd HeCKOJIbKUX
roCy/1IapCTBeHHbIX U (WIM) MYHULIMIATIbHBIX YC/IYT B MHOTO(YHKIIMOHAIBHBIX LIeHTpaX MpeJoCTaBaeHust
rOCyZ,apCTBEHHBIX ¥ MyHULIMIIA/IbHBIX YC/IYT U MOPsiZIKa XpaHeH!s] COOTBETCTBYIOLLMX 3allpoCcoB";

12) npyHMMaeT y 3asBUTe/NS WIA €ro MNpeJCTaBUTe/sI KOMIUIEKCHBIA 3ampoC U JOKYMEHThbI U
niepefiaeT ero paboTHuky M®ILI, oTBeTCTBeHHOMY 3a (OPMHUpOBaHHE 3arpoCoB O TIPeAOCTaB/IeHUU
rOCyZlapCTBEHHBIX U (WM/IM) MYHHLMIIA/IBHBIX YCAYT Ha OCHOBE CBeJEHWM, yKa3aHHbIX B KOMIUIEKCHOM
3arpoce U NpuiaraeMbiX K Hemy JOKyMeHTax.

108. PaborHnk M®I], oTBeTcTBeHHBINI 3a (hOpMHpOBaHWe 3ampOCOB O TPeJOCTaBIeHUN
roCy/lapCTBeHHbIX U (WIM) MYHULIMINANbHBIX YCIYr Ha OCHOBE CBeJleHMH, yKa3aHHbIX B KOMILIEKCHOM
3arnpoce U npuiaraeMbiX K HeMy JOKyMeHTax:

1) oT UMeHU 3asiBUTeEIS 3aro/HseT 3arpoc O MpeJoCTaBAeHUH KaKJ0W rOCy/JapCTBEHHON U (UJIN)
MYHULMIAIBHOU YCIYTH, YKa3aHHOW B KOMIUIEKCHOM 3aripoce;

2) IepeBOJUT B 3/EKTPOHHYIO (OpPMYy U CHHUMaeT KOMWU C JOKYMEHTOB, Mpe/CTaB/IeHHBIX
3asiBUTEJIEM WU ero npejCcTaBUTe/IeM, TOANKUCHIBAeT UX U 3aBepsieT MevaThbio (371eKTPOHHOM MOAMUCHI0) C
yKa3aHWeM Ha yKa3aHHBIX KOMMSX HauMmeHoBaHus ML, momkHoctd pabotHuka M®PI] u matel ux
V3TOTOBJICHUS;

3) HanpaBJ/sieT 3anpockl O MpejOoCTaB/IeHUN rOCYapCTBEHHbIX U (W/IM) MyHULIUIIAAbHBIX YCIYT B
roCyZlapCTBeHHble OpraHbl Y (WIM) OpraHbl MECTHOTO CaMOYIpaB/ieHUs, MPeJOCTaBISIOLIe
COOTBETCTBYIOLIME YCIyTH, B CPOKU U CriocobamMu, yKa3aHHBIMU B TIOAMYHKTe 6 ryHKTa 104 HacTosiiero
aJ/MUHUCTPATUBHOI'O perjiaMeHTa.

109. B oiyuae mojauu 3asBUTE/IEM WM €ro TpejcTaBuTesieM 3asBiieHUss 00 ucrpaB/ieHUU
TE€XHUYECKOW OINMOKM, YKa3aHHOTO B TyHKTe 111 HaCTOSIIEro aJMUHUCTPAaTHBHOTO perjiaMeHTa,
nocpeaictBoM ML, pabotHuk M®II ocyirecTB/isieT TMpPUeM yKa3aHHOTO 3asB/IeHUS, OCYIIeCTBJISET
ciefyroLye JeucTBUs:

1) ycTaHaBivBaeT TMUHOCTD 3asiBUTEJIS1 WK JIMUHOCTD €ro Npe/iCTaBUTeIs;

2) OCyIeCTBsIeT CKAaHWPOBAaHWE 3asiBieHUs 00 WCMpaB/JIeHWM TEXHUYECKOM OIIUOKH U
MIpUCBavBaeT 3/1eKTPOHHOMY JOKYMEHTY YHHWKalbHbIA WAEHTU(UKALMOHHBIA KOJ U 3aBepsieT ero CBoew
371eKTPOHHOM TTONUCHIO;

3) HaripaBJisieT 3asiB/ieHHe 00 UCIpaB/IeHUM TeXHUUeCKOM OMMOKM B aIMUHHCTPALUIO:



a) B JIEKTPOHHOM BH/I€ - B ZIeHb 00OpallieHus1 3asBUTe/Isl WK ero ripejcraButesis B MOLI;

6) Ha OymMa)kHOM HOCHTe/le - B TeueHHe 2 pabouux [Hel, CyiefyroIMX 3a AHeM oOpalleHus
3asBUTe/IS1 WIN ero mpegcrasuTenss B M®LI, nocpescTBOM KypbepCKOW CBS3M C COCTaBJIEHUEM OIHCH
riepeiaBaeMoro JJoKkyMeHTa (ecsii pabounii eHp M®LI, crnexyroiiuii 3a AHeM oOpallieHus 3asiBUTeIsT WU
ero mpesicTaBuTensi B M®LI, siBiseTcss HepabounM [JHEM aJIMHHMCTPALIMM, TO JHEM OKOHUAaHHS CpPOKa
repefiaul JIOKYMEHTOB CUMTaeTCsi BTOpPOW pabouuii [leHb aJMUHHCTpALUM, C/IeAyIOIUNA 3a [JHeM
obOparijeHys 3asiBUTeISI WK ero npejcraButess B MOLI).

110. TIpu nonyuennn M®L] BbINUCKM (BBITMCOK) M3 MOXO03SWCTBEHHBIX KHWT C HCIIPABJIEHHOU
TEeXHUYECKOW onmbKkoi pabotHuk MOII, OTBEeTCTBEHHBIM 3a BbIZIauy pe3y/bTaTa MYHHIAIATbHOU
yCJIyTH, COO0IIiaeT 3asBUTE/I0 WK ero TMpeJCTaBUTeII0 O TPUHSATOM DellleHHH TI0 Tefie)OHY C 3aruchbio
JaTbl U BpeMeHU Teje(OHHOIO 3BOHKA W/IM T[IOCPEACTBOM CMC-UH(OPMUPOBaHUS WA JPyTrUM
BO3MOXKHBIM CIOCOO0OM, a Take obecrieurBaeT BbIJjauy yKa3aHHBIX [JOKYMEHTOB 3asBUTE/I0 WU ero
Tpe/ICTABUTE/I0 He TIo3Hee pabouero [Hs, C/IeAYIOIIETO 3a JHEM IIOCTYIIEHUSI COOTBETCTBYIOILIMX
JIOKyMeHTOB B M®L].

[Tocne BbIJ@uM BBIMKUCKKU (BBIMKMCOK) M3 MOXO3SMCTBEHHBIX KHUI C UCMPAB/JIEHHOW TeXHUUECKOU
OILIMOKOM 3asiBUTETIO WU ero rpejcTtaBuTesito pabotHuK M®IL] mpon3BoUT COOTBETCTBYIOIIYIO OTMETKY
B aBTOMaTU3UPOBAHHOW MH(OPMAaLIMOHHOM crcTteMe M®LI.

I'naBa 28. VicipaB/ieHHe JONYIeHHBIX OMEYATOK M OIIHOOK B BBHIJAHHBIX B pe3y/bTaTe
Npe/i0CTaB/1eHUs1 MyHULIMIIA/IbHON YCIYyTH JOKyMeHTax

111. OcHoBaHMeM /151 MCTIPaB/IEHNS IOMYILEHHBIX OTIeYaToK 1 OMIMOOK B BBIIAHHOM B pe3yJbTaTe
TIpe/l0CTaB/IeHUs MYHULIMIIAbHON yC/IYyTH BBIMKMCKE U3 TOXO3SIMCTBEHHBIX KHUT (flanee - TeXHU4ecKas
ommbKa) SB/SeTCS TO/ydeHHe aJMUHUCTpALiell 3asBieHust 00 WCTpaB/ieHny TeXHUYeCKOW OmMOKA OT
3asBUTeJIs] WIU ero MpesCTaBUTe/Is.

112. 3asBneHue 00 WCHpaBIeHUM TeXHWUUECKOW OIIMOKM TIOAeTCs 3asBUTENeM WA €ero
Tipe/iCTaBUTe/IeM B aJMUHUCTPAL[MI0 OJHUM U3 CrocobOB, yKa3aHHbIM B TIyHKTe 28 HacTosIero
aZIMMHHACTPATUBHOI'O perjiamMeHTa.

113. 3asiBneHue 00 UCMpaBIeHUM TEXHUUECKOW OIIMOKU PervucTPUPYeTCs JO/KHOCTHBIM JIULIOM
aZIMMHUCTPALMY, OTBETCTBEHHBIM 3a IPUeM U PerMCTpalyio JOKYMEHTOB, B IOpPs/Ke, yCTaHOBJIEHHOM
riaBoi 18 HacTosilero agMUHUCTPAaTMBHOTO perjiaMeHTa, M HarpaBiseTcsl JO/DKHOCTHOMY JIMLLY,
OTBeTCTBEHHOMY 3a IIpe/l0CTaB/IeHue MYHULMIIATBHON YCIYTH.

114. To/pKHOCTHOE JULIO0 aJMUHUCTPALIMM, OTBETCTBEHHOE 3a Ipe/j0CTaB/eHue MYHULIUIAIbHOU
yC/IyTH, B TeUeHHe OHOTo pabouero JHS CO [JHS PerMCTpaLvH 3asiB/ieHust 00 UCTIPaB/IeHNH TeXHUYeCKOn
olMOKY TIpOBepsieT TIOCTYIIMBIIee 3asiB/ieHHe 00 MCMpaB/ieHUM TeXHUUeCKOW OIIMOKM Ha TpegmeT
Ha/IMUMsT TeXHUUECKOW OIMMOKM B BBIJJAHHOM B pe3yJibTaTe IMpeJoCTaBIeHHs] MYHHULMIIAIBHOU yCIyTu
JIOKYMeHTe ¥ MIPUHUMAaeT OZJHO U CJIeZlYIOLUX pelleHuH:

1) 06 ucnpaBieHUN TeXHUUECKOH OIIMOKY;

2) 06 OTCYTCTBHU TeXHUUECKOW OLIMOKH.

115. KpurepueM TIIpUHATUA  pelleHus, YyKa3aHHOro B IMyHKTe 114  HacTosulero
a/IMMHUCTPATUBHOTO perJjlaMeHTa, sIB/ISIeTCS Ha/lMukue OrevaTKy U (MIM) OLIMOKY B BbIZIAHHOM 3asiBUTEITO
WIA €ero TpeJCTaBUTeNI0 [OKYMEHTe, SBJISIOIIEMCS pe3y/bTaTOM IIpeJoCTaB/leHUs] MYHHULMIIATbHOM
YCIIYTH.

116. B ciyyae npuHATUA pelleHUs, yKa3aHHOTO B MojamnyHkTe 1 myHkra 114 HacTosiero
aJJMUHUCTPAaTUBHOIO  perjlaMeHTa, [O/DKHOCTHOe JIML0 aJMUHWCTpAaLMy, OTBeTCTBeHHOe  3a
IIpe/j0CTaB/IeHue MYHULMINAJIBHOM YCIYTH, MOATOTaBIMBAeT BBIMMCKY W3 IOXO3MCTBEHHBIX KHUI C
WCTIpaB/IeHHOM TeXHUUecKoW OIIMOKOM B Topsiike, TIpeAycMOTpeHHOM TyHKTamu 90-92 HacTosiiiero
aZIMMHHACTPATUBHOI'O perjiamMeHTa.

117. B 1yyae nNpuHATUS pelleHHs, yKa3aHHOTO B IMOJAMNYHKTe 2 myHKTa 114 HacTosliero
aZIMMHACTPaTUBHOIO  perjiaMeHTa, [JO/DKHOCTHOe JIML0  aJMUHHCTpalyy, OTBeTCTBEHHOe  3a
Tipe/ioCTaB/ieHue MYHHULUIAIBHON YC/IyTH, TOTOBUT YBeZloM/IeHHe 00 OTCYTCTBUM Te€XHUUECKOM OLIMOKU
B BBIJaHHOM B pe3yJibTaTe MPeAOCTaBJIeHUs MYHHLMIAIbHOU YC/IYyTH AOKyMeHTe, 00ecrieurBaeT ero
NoJMMcaHue I1aBOM aJIMMHUCTpAlUY, T0C/Ie 4Yero HeMe/JIeHHO IepeflaeT ero JO/DKHOCTHOMY JIULY



aZJMUHUCTPALIUM, OTBETCTBEHHOMY 3a HarpaB/ieHue (BblJauy) 3asiBUTENI0 WIA €ero TMpe/CTaBUTEO
pe3y/ibTaTa MyHULUIAJbHOM YCIYTH.

118. To/pKHOCTHOE JIMLIO aIMUHUCTPALMK, OTBETCTBEHHOE 3a HampaBjieHUe (BblZauy) 3asBUTEI0
WIW ero Tpe/CTaBUTEeNI0 pe3y/ibTaTa MYHULUIAIbHON YC/IyTH, B TedeHHe OAHOro pabouero AHs CO AHS
MOANUCAHUS T/1aBOM aJMUHUCTPALMM OJHOTO W3 [OKYMEHTOB, YKa3aHHbIX B MyHKTe 116 wmum 117
HaCTOSLLET0 aJIMUHMCTPAaTHBHOIO perjlaMeHTa, HarpaB/seT yKa3aHHbIM [JOKYMEHT 3asBUTeIH0 WIA ero
TIPe/ICTaBUTE/I0 TIOYTOBLIM OTIIPAB/IEHWEM TI0 TIOUTOBOMY ajJpecy, YKa3aHHOMY B 3asiBJIeHUH 00
WCTIpaB/IeHUM TEXHUUeCKOM OLIMOKU 00 110 0OpallieHHI0 3asiBUTe/IsT WU ero TpefiCcTaBUTesIsl - BpyuaeT
€ro JIMYHO.

B ciyuae, ecsv 3asiBiieHre 00 MCTpaBlIeHUM TeXHUUYeCKON OIIMOKY 1M0/aBajioch 3asiBUTeNIeM WU
ero npejcraBureseM yepe3 M®L], To JO/PKHOCTHOE JULO0 aZJMUHUCTPALIMKM, OTBETCTBEHHOE 3a BblJauy
(HarpaB/ieHHe) 3asiBUTEJII0 pe3y/ibTaTa MyHULUITAIbHOM YCIyTH, B TeueHHe OAHOro paboyero JHs CO AHS
MOANUCAHUS TJIaBOW aJMUHUCTpaLMd OJHOTO M3 [OKYMEHTOB, yKa3aHHbIX B MOyHKTax 116 u 117
HaCTOSILLET0 a/IMUHHACTPATUBHOIO perjiaMeHTa, Harpas/sieT yKa3aHHbIN Jo0KyMeHT B ML,

119. Pe3ynbTaTOM pacCMOTpPeHHs 3asiB/ieHuUs1 00 WCTIpaB/ieHUH TeXHUYeCKOUW OIIMOKY B BBIZAHHOM
B pe3yJibTaTe MpeA0CTaBIeHNsI MyHULIUNAIbHOW YC/IyTH JOKYMEHTE SIBIISIeTCS:

1) B ciyuae HanMuusi TEeXHUUYECKOW OIMMOKA B BBIJJAHHOM B pe3yJbTaTe TIPeAOCTaBJIeHHUS
MYHULIMNIAZIbHOM  YCIYTM [JOKYMEHTe - BBIMCKA M3 TOXO3SMCTBEHHbIX KHWI C UCIpPaBIeHHON
TeXHUUYeCKOH OIINOKOM;

2) B c/lyuyae OTCYTCTBUSI TeXHUYECKOW OIIMOKM B BBIZJAHHOM B pe3yJbTaTe Ipe/j0CTaB/IeHu s
MYHUIUMAIBHON YCIyTH AOKYMEHTe - yBejoM/IeHre 00 OTCYTCTBUU TEXHUUECKOU OIMIMOKY B BBIIAHHOM B
pe3yJibTaTe NpefoCTaBAeHUs] MyHULMINA/TIbHON YCIYTH JOKyMEeHTe.

120. Cniocobom ¢ukcarmy pesysibTaTa pacCCMOTPeHHUs 3asiBleHHUs] 00 MCIIpaB/IeHUH TeXHUUeCKOH
OLIMOKH sIBJISIETCS 3aHeCeHHe JO0/DKHOCTHBIM JIMLOM aJMUHUCTPAL{MH, OTBETCTBEHHBIM 3a HaripaBJieHHe
(BblZauy) 3asiBUTE0 WIA €ro MNpeJCTaBUTe/I0 pe3y/ibTaTa MYHHULMIIAIBHOM YC/IYyTH, B JKypHase
peructpaiy oOpallieHri 3a Tpe/joCTaB/IeHneM MYHULIMIIAJIbHOW yCIYyTM OTMETKH O BbiZjaue BBITTUCKU
(BBITIMCOK) W3 TMOXO3SMCTBEHHBIX KHWT C WCTIPABJI€HHOW TEeXHWYECKOW OINMOKOW 3asBUTETI0 WIA €ro
TIpe/ICTaBUTEII0 UK O HalpaB/IeHWM YKa3aHHbIX BBIMMCKU (BbIMUCOK) B M®II.

PA3JIEJ/I IV. ®OPMbI KOHTPOJIAI 3A ITPEJOCTAB/IEHUEM MYHUIIUIIATTBHOM
yaiayrn

I'naBa 29. ITopsA0K oCyIIecTB/IeHUs TEKYIIero KOHTPOJIs 3a CO0/II0/leHHeM M MCIO/THEHHEM
OTBETCTBEHHbIMHM /IO/DKHOCTHBIMH JIMIIAMU TIOJIO)KEHUM HAcCTOSIero aAMHUHUCTPAaTUBHOIO
perjiaMeHTa ¥ HHBIX HOPMATHBHBIX NPAaBOBBIX aKTOB, YCTAaHAB/JIWBAIOIIUX TpPeOOBaHHUA K
Npe/i0CTaB/1eHUI0 MyYHMIIUIIA/IbHOM YC/IYTH, a TAK)Ke 3a NPUHATHEM MU pelleHUuH

121. Texyumii KOHTpO/Ib 3a COO/IO/IEHHWEM TI0C/Ie/IOBAaTe/TIbHOCTH [I€MCTBUM, OIpe/ie/IeHHBIX
aZJMUHUCTPAaTUBHBIMU TIpOLIeJypaMu II0 TpPeJOoCTaBAeHUI0 MYHULMIAIbHOW YCIYyTM W TPUHSATHEM
pelleHnid  JO/DKHOCTHBIMUA  JIMLIAMM ~ aJMUHHCTPALUM  OCYIIECTB/AeTCS  JO/DKHOCTHBIMUA  JIMLIAMH
aZIMUHUCTPALUY, HaJleIeHHbIMU COOTBETCTBYIOLMMM TMOJTHOMOYHMSIMHU, ITyTeM PacCMOTPEHUsI OTYeTOB
JO/DKHOCTHBIX JTUL] aZIMUHUCTPALIMH, a TAaK)Ke paCCMOTPeHHs »Kasio0 3asiBUTesIe UK UX TIpeJiCTaBUTesIeH.

122. OCHOBHBIMHU 3aJjJauaMU TEKYIEr0 KOHTPOJIS SIBJISTFOTCSL:

1) obecrnieueHrie CBOEBPEMEHHOTO Y KAUeCTBEHHOTO TIPe/IOCTaB/IeHUsI MyHULIUTIA/TBHOW YCTYTH;

2) BbISIB/IeHHe HapyIlIeHHWH B CPOKAX M KauecTBe Ipe/l0CTaB/IeHUsl MyHULIMIaIbHOW yCITyTH;

3) BbIsSIB/IeHWe W yCTpaHeHWe TIPUYMH U YC/IOBHM, CIOCOOCTBYIOUMX —HeHaJjieXxalemy
TIpe/|0CTaB/IeHUI0 MyHULIUIAIbHOW YCIIYTH;

4) npuHATHE Mep M0 HaJ|IeXXallleMy MpeJoCTaB/IeHHUI0 MYHULIMNA/IBHON YCTyTH.

123. Teky1mii KOHTPOJ/Ib OCYILIeCTB/ISIETCS Ha TOCTOSIHHOW OCHOBe.

I'naBa 30. ITopAfoK ¥ NepPHOAUYHOCTH OCYIECTB/IEHHMS IUIAHOBBIX U BHEIUIAHOBBIX
MPOBEPOK MO/JHOTHI U KayecTBa Mpe/j0CTaB/JIeHHsA MYHUIIUNIA/IbHOM YC/Iyrd, B TOM YHC/Ie OPAA0K
U (hopMBbI KOHTPOJIA 3a MOJTHOTOM U Ka4eCTBOM IIpe/|0CTaB/1eHUs MyHULIMIIA/IbHON yCIyTH



124. KoHTpO/Ib 3a TMOJHOTOM W KauyeCTBOM TPeJOCTaB/AeHUsl AO/DKHOCTHBIMU JIMLIAMU
aZJMUHUACTPALMM MYHULIMIIANBHOM YC/IYTW OCYILIeCTB/IsIeTCS B (OpMe IUIAaHOBBIX U BHEMJIAHOBBIX
TIPOBEPOK.

125. TlnaHOBbIe TOBEPKHU OCYILIECTBJSIFOTCS Ha OCHOBAHWHU IIJIaHOB PAabOTHI aMUHUCTpPALIUU.
BHeniaHOBBIE IPOBEPKU OCYLLECTBJ/ISIFOTCS 0 PEeLIeHUI0 IJIaBbl aJIMUHUCTPALMA B CBSI3U C MPOBEPKOM
yCTpaHeHUsl paHee BbISIBJIEHHBIX HapyIlIeHWM, a Takke B Caydae TIOAy4yeHHsl >KajnoO Ha JeHCTBUS
(be3melicTBUE) AO/DKHOCTHBIX JIUIL aZIMUHUCTPALIHH.

126. KoHTpo/ib 3a TOJHOTOM W KaueCcTBOM TIpe/loCTaB/eHUsl AO/DKHOCTHBIMU  JIULIAMU
aMUHUCTPALIMM MYHULIMIIAIbHOM YCIYTM OCYILECTB/SIeTC KOMHUCCHeW MO KOHTPOJ/IFO 3a MOJHOTOW U
KaueCTBOM I1pe/i0CTaB/IeHUs] MyHULIMNA/IBbHBIX YCIYT afMUHUCTPALMU, COCTaB U MOPSLOK JesiTe/IlbHOCTU
KOTOpPOM yTBEP>K/aeTCsl MPaBOBbIM aKTOM aJ[MUHUCTPALUH.

127. Cpok npoBefieHHs1 POBEPKU U O(OpM/IeHUs1 akTa NpoBepKy cocTasiseT 30 Ka/leHJapHbIX
[HeM CO [JHS Hayaja NpoBepkU. /IlHeM Hauasa TPOBEPKM CUUTAETCSl [leHb TPUHATHSA PpeLIeHus O
Ha3HaueHWU IPOBEPKU.

B ciyuae mocTyriieHusi >KanmoObl Ha pelneHws, AedCTBUs (Oe3qeiicTBHE) [O/DKHOCTHBIX JINI]
aZJMUHUCTPALM TIpU TMpeJOoCTaBAeHUH MYHULMIANIbHONM YC/IyTW TJlaBa aJMUHUCTpaLMM B LieJisixX
OpraHu3alvi U TMPOBeJleHNs] BHEIUIAHOBOM TMPOBEPKU MPHUHKMAaeT pellleHre O Ha3HaueHUM MPOBEPKU B
TeueHHe OJHOro pabouero [HsI CO JAHs TMOCTYIUIeHUs] JAHHOW >kKanmoObl. CPOK TMpOBe/ieHUs TIPOBEPKU U
odopmsieHHs1 aKTa TIPOBEPKM B yKa3aHHOM Cjyuyae yCTaHaB/IMBAeTCs B TpejiesiaX CPOKOB, OTpe/ie/ieHHbIX
cratbeii 112 ®PepepanbHoro 3akoHa ot 27 wutong 2010 roga Ne 210-d@3 "O6 opraHu3anuu
Tpel0CTaB/IeHUsI TOCYaPCTBEHHBIX U MYHULIMIAIbHBIX YCIyT".

128. Tlo pe3ynbTaTaM MJIAHOBBIX M BHEIJIAHOBBIX IPOBEPOK O(QOPM/ISIETCS aKT IPOBEPKH, B
KOTOPOM OMUCBIBAOTCS BbISIBJIEHHbIE HEJJOCTATKU U MPEJ/IO’KEHUS M0 UX YCTPAaHEHUIO.

I'naBa 31. OTBeTCTBEHHOCTH [JO/DKHOCTHBIX JIMI aJMHHHUCTPAI[UM 3a pPelleHusl U JelCTBUs
(be3geiicTBUE), MPpUHUMAaeMble (OCYIIeCTB/IsIeMble) HMH B X0/ie MPe/JOCTAaB/IeHUsA MYHHI[UIIATBHON
yCIyru

129. OG6si3aHHOCTb COOMIO/IEHUS TI0JIOKeHUM HaCTOSIILero aJMUHUCTPATHBHOIO perjaMeHTa
3aKpenisieTcs B JO/DKHOCTHBIX MHCTPYKLIMSX [JO/DKHOCTHBIX JIUL] aAIMUHUCTPALIAHN.

130. Tlpu BbIsIBIeHUMM HapylleHUW TMpaB 3asiBUTeNed WIA WX T[peJCcTaBUTeNell B CBSI3U C
VICTIOJITHEHWEeM HACTOSLLero aJMHUHHUCTPAaTUBHOIO perjiaMeHTa BHHOBHbIE B HAapPYLIEHUM [O/DKHOCTHBIE
YL@ aMUHUCTPALIUM TIPUBJIEKAIOTCSI K OTBETCTBEHHOCTM B COOTBETCTBHU C 3aKOHO/IaTe/TbCTBOM
Poccutickon @egeparym.

I'naBa 32. ITos10)xeHus, XapaKTepHU3yoIye TPeGOBaHUA K MOPAAKY U (hopMaM KOHTPOJIA 3a
npejoCcTaB/IeHHeM MYHHI[UNIA/IBHONM YC/IYTH, B TOM YH(J/Ie CO CTOPOHBI IPaXk/iaH, UX 00 beJUHeHHI U
opraHu3anui

131. KoHTposibp 3a mNpefoCTaBlIeHWEM MYHULMMNAJIbHOM YCIYTM CO CTOPOHBI TpaXk/aH, MX
00beIMHEeHNI ¥ OPraHU3aL[id OCYIIeCTBIISeTCS MyTeM WHPOPMUPOBAHUS aMUHUCTPALMHY O (haKTax:

1) HapyleHUs] TpaB U 3aKOHHBIX HMHTEPECOB 3asiBUTE/Ned WM UX MpeJCTaBUTe/el pelleHUeM,
neiictBueM (Oe3zelicTBEM) a/IMUHUCTPALIMU U e I0/DKHOCTHBIX JIULY;

2) HapyllleHUs1 TIOJIO)KEHWM  HACTOALLer0  aJMUHUCTPAaTUBHOIO  perjaMeHTa WM  HWHBIX
HODMaTMBHBIX TIPAaBOBBIX aKTOB Poccuiickod @Pefepariy, yCTaHAB/IMBAKOLMX TpebOBaHUS K
T1Ipe/|0CTaB/IeHUIO0 MyHULIUIAIbHOW YCIIYTH;

3) HEKOPPEKTHOrO0 TOBeZleHUst [O/DKHOCTHBIX JIML] aJAMWHWCTpAL{, HapylIeHUs IIpaBUJI
CJTy>KeOHOM 3TUKU TPU TIPeJOCTaBIeHUH MyHULIMIIAJIbHOU yCTyTH.

132. Vnpopmaimto, ykasaHHyt0 B MyHKTe 131 HacTosiilero aJMMHUCTPAaTUBHOIO perjaMeHTa,
rpaxjaHe, Ux oObeJUHEeHHsI U OpraHu3aldd MOTYT COOOIIUTH YCTHO TIO TenedOHY aJMUHHCTPALUH,
yKa3aHHOMY Ha OQWLMa/bHOM CaiiTe aJMUHHCTPALMH, IIMCbMEHHO, TIOZiaB oOpaleHue uepe3
OpraHu3aliy MOUTOBOM CBSI3W Ha a/ipeC a/MUHUCTPALM, WX HAllpaBUTh 3JIeKTPOHHOe oOpallieHre 1o
aZipecy 3/1eKTPOHHOM ITOYThI aMUHUCTPaL1H.



133. KoHTposib 3a npefoCcTaB/ieHueM MYHULIMIIAIBHOM YC/IYTHA OCYLLeCTBIISAeTCS B COOTBETCTBUH C
JIeMCTBYIOLLMM 3aKOHO/laTeIbCTBOM.

134. Cpok paccmoTpeHusi oOpaltieHHii CO CTOPOHBI TPakKAaH, MX 00beJUHEeHUM M OpraHU3aL{ui
cocras/sieT 30 Ka/leHZ,apHbIX JHell C MOMEHTa UX PerMcTpaLyy.

ITHeM perucTpaiii oOpalleHus sIBJISIETCS /IeHb ero TMOCTYIVIeHus B afMuHUCTparuio (10 16.00
yacoB). [Ipu nocryrienun obpaitieHus rocsie 16.00 yacoB ero perucrpanusi MPOMCXOJUT C/IeAYIOLIUM
pabounm HeM.

PA3JIE/I V. JOCYJAEBHBIA (BHECYJAEBHBIN) ITIOPAOK OBXAJIOBAHUSA
PEIIEHUM W [JEVICTBUM (BE3JEVICTBUA) AJMHUHHUCTPAIIMM JINBO EE
MYHHUITUIIAJTBHOI' O CJTYKAIIET O, M®II, PABOTHUKA M®I]

I'naBa 33. Muadopmanus jAisi 3aHMHTepeCOBAHHBIX JMI, 00 WX IIpaBe Ha /oCy/je0HOe
(BHecypeOHOe) oO)kaoBaHue JeiicTBuM (0Oe3peiicTBMA) M (WIM) PpelIeHWH, TNPHHATHIX
(ocymecTB/IEHHBIX) B X0/ie IIPeA0CTaB/IeH!s MyHUIIMIIA/IbHON yC/Iyrd

135. 3asiBUTeNb WM €ro TpeJCTaBUTe/b BIpaBe Mo/aTh »Kaao0y Ha pelleHue U (Wn) AeHCTBUe
(be3melicTBHE) aAMUHUCTPALMU MO0 ee MyHULUTIAIBHOTO cayxaiero, M®II, pabotarka M®II (manee -
»Kanoba).

136. 3asiBUTeNnb WM €ro TpeACTaBUTeTb MOXKET 00paTHThCs C >Kalobol, B TOM uucie B
C/leVIOIINX CIyvasx:

1) HapyllleHWe CpoKa pervcTpaluy 3asiBleHUsi O TpefoCTaBleHUd MYHULUMMNAIbHOW YC/IyTH,
KOMILJIEKCHOT'O 3ar1poca;

2) HapylleHre CpoKa Ipe/j0CTaBIeHUs] MyHULIUIIAJIbHOU yCIyTH;

3) TpeboBaHMe y 3asiBUTeNs WA €ro TpeJCcTaBUTesis [JOKYMEHTOB WM uHbopMalmu Jubo
OCYLL[eCTB/IEHUs [JIeHiCTBUM, TIpeJCTaB/leHhe W/IM OCYLeCTB/eHHe KOTOpbIX He TpeJyCMOTPeHO
HOPMaTUBHBIMUA TpaBOBbIMU akTamu Poccuiickoii ®ezepaijuy, HOPMaTHMBHBIMU [1PaBOBBIMH aKTaMH
Koctpomckoil 067acTvi, HOPMaTMBHBIMU TIPABOBBIMH aKTaMM MYHHUIMIIAJLHOTO 00pa3oBaHUs [ist
Tpe/i0CTaB/IeHUsl MyHULIMIAAbHOW yCTyTH;

4) oTKa3 B IIpUeMe JOKyMEHTOB, Ipe/CTaB/leHle KOTOPBIX IpelyCMOTPEHO HOPMAaTHBHBIMU
NpaBoBbIMU akTamu Poccuiickor @epepan, HOpPMaTHMBHBIMM MpaBOBbIMU akTamMu KocTpoMmckoi
06s1acT, HOPMaTHWBHBIMHU TIPABOBBIMH aKTaMH MYHHULIMIIAIBHOTO 00pa3oBaHUs /s TIpe0CTaB/eHHs
MYHULIMIIABHOW yC/IyTH, Y 3asiBUTe/IS1 WU ero Tpe/CTaBUTeIs;

5)oTKa3 B IpeJOoCTaBJe€HUMM MYHHULMMNAAbHON YC/IYyTM [0 OCHOBAHHUSIM, KOTOpble He
Npe/lyCMOTPeHbl  (peflepa/ibHBIMU  3aKOHAMU U TIPUHATBIMM B COOTBETCTBUM C HHUMH HWHBIMU
HOPMaTMBHBIMK TPaBOBbIMU akTamMu Poccuiickoid degepariiy, 3aKOHaMU U MHBIMU HOPMaTUBHBIMU
npaBoOBbIMU aKkTaMu KocTpomckoii 06s1acT, HOPMaTUBHBIMU TIPaBOBBIMU aKTaMH MYHHULUMTATBHOTO
oOpa3oBaHus;

6) 3aTpeboBaHMe TUIaThl, He MPeyCMOTPeHHON HOPMAaTUBHBIMU TMPABOBBIMU aKTaMu Poccuiickoi
depepaliuyi, HOPMATUBHBIMH TIPAaBOBBIMK aKTaMHd KocCTpoMckoi 06/1acTH, HOPMAaTUBHBIMU TIPABOBBIMHU
aKTaMU MyHULUTATBHOTO 00pa30BaHMs;

7) OTKa3 a/IMMHUCTpALUM, J0/DKHOCTHOTO JIMLa aJ[MUHUCTPALMM B MCIIPAaB/I€eHUU [OMYILeHHbIX
UMM OIeYyaToOK U OMMOOK B BBIJAHHBIX B pe3y/bTaTe I[IpeJOCTaBleHUs MYHULIMIIAJLHOW YCIyTU
JOKyMeHTax /100 HapylleHre YCTaHOB/IEHHOTO CPOKA TaKMX MCIPaB/IeHU;

8) HapylleHWe cpoKa WM TIOpsiKa BbIJAUM [OKYMEHTOB I10 pe3yJ/bTaTaM Ipe/loCTaB/IeHus
MYHULMNAIbHON YCIyTH;

9) npyoCTaHOB/IEHWE  TPeJOCTaB/AeHUs] ~ MYHULMNAJIbHOM  yC/Iyrd, €C/id  OCHOBaHUS
NIPUOCTaHOBJIEHNsI He Tpe/lyCMOTpeHb! (pefieparibHbIMUA 3aKOHaMU Y MPUHSATBIMU B COOTBETCTBUU C HUMHU
VHBIMA HODMAaTHMBHBIMM TIpaBOBbIMM akTamMu Poccuiickoii ®efepauyy, 3akKOHaMd U HWHBIMHU
HODMaTUBHBIMH TIPaBOBBIMM akKTaMu KocTpomckoil 006macTv, HOPMAaTHMBHBIMU TIPABOBBIMH aKTaMHU
MYHHLMMAIBLHOTO 00pa30BaHuUs;

10) TpeboBaHve y 3asBUTENST WM €T0 TIPeACTaBHUTeNs TPU TPeJOCTaB/IeHUH MYHHUIUIAIbHON
YCIIyTH JOKYMEHTOB WM MH(OpPMaL1, OTCYTCTBUE U (U/IM) HEJIOCTOBEPHOCTb KOTOPBIX He YKa3bIBa/IUCh



NPy TIepBOHAYa/JIbLHOM OTKa3e B IIpUeMe [OKYMEeHTOB, HeOOXOJWMBIX [Jisi TIpel0CTaB/eHus
MYHHULUMAIBHON YCIyTH, MO0 B MpeoCTaB/ieHnd MYHULMIAIbHOM YC/IyTH, 3a UCKIFOUeHHEeM CyJaeB,
1peyCMOTPeHHbIX NYHKTOM 4 yactu 1 crateu 7 @epepanbHOro 3akoHa ot 27 wronsg 2010 roga Ne 210-
@3 "O06 opraHu3aLuK Mpej0CTaBIeH s TOCYAPCTBEeHHBIX U MyHULIMTIA/IbHBIX YCIyT".

137. B cnywasx, ykKasaHHbIX B moAnyHKrax 2, 5, 7, 9 u 10 nyHkra 136 HacTodLero
a/IMMHUCTPATUBHOTO perjlaMeHTa, >Kajoba MoXXeT ObITh TOJlaHa TOJBKO Ha pellieHue U (Wu) AelCTBUe
(6e3zeiicTBHE) aIMUHMCTPALIMN, MYHULIATIA/TBHBIX CTYKAILMX aMAHUCTPALAH.

138. PaccmoTpeHue »Kano0bl OCYIIIECTB/ISIETCS B TIOPSIZIKe M CPOKH, YCTaHOBJ/IEHHBbIe CTaThei 112
depepanbHoro 3akoHa ot 27 wutonsg 2010 roma Ne 210-d3 "O6 opraHusaluvl TPeAOCTaBJIeHUS
roCyZlapCTBEHHbIX ¥ MyHULIMNA/IbHBIX YCIyT".

I'naBa 34. OprasHbl rocyJjapCTBeHHOM BJ/IaCTH, OpPraHbl MeCTHOI'0 CaMOyMIpaB/ieHUs,
OpraHu3anMM W YNO/JTHOMOYEHHbIE Ha PACCMOTPEeHHe >Xa/00bl JIHIA, KOTOPHIM MOXET OBITh
HarpagsJ/ieHa )Ka/100a 3asiBUTe/Is1 WIH ero MmpejCTaBUTe sl B J0CyAe0HOM (BHeCy/[e0HOM) mops/jKe

139. XKanoba Ha pemieHuss u JeictBusi (Oe3aeiicTBUE) T/IaBbl aJMUHUCTPAI[UM TIO/IA€TCS T7IaBe
aZIMUHUCTPALUH.

140. JKanoOb1 Ha pemieHust U JeicTBUs (Oe3/eiCcTBYEe) NO/DKHOCTHBIX JIML U MYHHUIUMAIBHBIX
C/Ty’>KallUX aJMUHUCTPALMU MO/,aeTcsl I/1aBe aJ[MUHUCTPALUH.

141. JKanobwl Ha pemeHus u JeiictBusi  (Oe3zmetictBue) pabotHuka MLl  mogaroTcs
pykoBogutesto storo M®II.

142. Kanmober Ha pemeHus u JeiictBusi (Oe3zpericteue) ML mopatorcsi B [lermaprameHT
udpoBoro pa3sutusi Kocrpomckoii o61acTi.

I'maBa 35. Cnoco0b1 MHGOPMHPOBAHUA 3asiBUTEe/Ied WIM MX MpeACTaBUTe/Nell 0 MopsjKe
MoJjlaud W PAaCCMOTPeHHUsl >Ka/Jio0bl, B TOM YHCIe C WCHO0Jb30BaHHEM eJHHOr0 MopTasa
roCyAapCTBeHHbIX M MyHUIIUNIA/IBHBIX YCIYT ((PyHKI[UH)

143. Undopmauuio o0 TOpsgKe TOAaud W PAcCMOTPEHMs Kajao0bl 3asBUTENb WM €ro
TIpe/|CTaBUTe/Ib MOTYT MOTYUYUTh:

1)Ha MH(OPMALMOHHBIX  CTeHJAax, pacloJIOKeHHbIX B  TOMELeHHsX, 3aHMMaeMbIX
aZIMUHUCTpaLUeid, Uu B rnomeleHusx M®L;

2) Ha oduIMaNbHOM CaiiTe afMUHUCTpALUH, calite MDLI;

3) Ha [loprare;

4) MTMYHO Y MYHUIIATIAJILHOTO C/TY)KAIl[er0 aJ/MUHUCTPAIiH, y pabotHukoB M®II;

5)nytem oOpailleHusi 3asiBUTe/Isi WM ero TMpejCTaBUTeNss B aAMUHUCTpaluio, MOIl c
VICTI0/Ib30BaHUEM CpeJICTB Terle()OHHOM CBSI3H;

6) myTem oOpalljeHUsl 3assBUTeNsI UM ero TpeJCcTaBUTesis yepe3 OpraHu3aljiM MOUTOBOM CBSI3U B
aZIMUHUCTPALUIO;

7) M0 3/IeKTPOHHOM MOYTe a[MUHUCTPALUHU.

144. Tlpu obpaieHny 3asiBUTeNsT WA €r0 TPeJCTaBUTeNs B aJMUHHCTPAL[I0 JIMUHO WIH C
WCTI0/Ib30BaHKEM CpeJICTB Tesie()OHHOM CBsI3W, MO 3/eKTPOHHOW MouTe aJ[MUHUCTpal[Md UH(POpMaLUs O
TIOpsIJKe TIOZAYM M PaCCMOTPEHHUs >Karo0bl TIpe/j0CTaB/IsIeTCs B TIOPsiKe, YCTaHOBIEHHOM B MyHKTax 12-
14 HacTos11ero aZIMUHUCTPAaTUBHOIO perjaMeHTa.

I'naBa 36. IlepeyeHb HOpPMaTHUBHBIX MPAaBOBBIX aKTOB, PeryJUpPyILUX MOPAAOK
AocyaedHoro (BHeCy/je0HOr0) 00)ka/I0BaHusl AelCTBUH (0e3elicTBUA) U (M/IH) PellleHHH, MPUHATHIX
(ocymiecTB/IeHHBIX) B X0/ie NPe/{0CTaB/IeHUsA MyHUIIUNA/IBHOU YCIyTU

145. HopMaTuBHBIE TIpaBOBbIe aKThI, PeTyJHPYIOIMe TOPSJOK AocyAe6HOro (BHecyzeOHOro)
ob>kanoBaHusi fAelcTBuM (Oe3zelicTBUsI) M (WIM) pelleHUid, TPUHATBHIX (OCYIIeCTBAEHHBbIX) B XO/e
TIIpe/i0CTaB/IeHUs] MyHULIATIAIbHOW yCJTIyTH:

1) ®enepanbhbiii 3akoH oT 27 utosisi 2010 roga Ne 210-P3 "O6 opraHuzalu NpeAoCTaB/IeHUs
roCy/lapCTBeHHbIX U MyHULIUITA/IbHBIX YCIYT .



[Ipunosxenue 1
K aJMUHUCTPAaTUBHOMY DerJIaMeHTy I1pe/loCTaB/IeHNs
MYHULIMIIAIBHON yC/IyTy «Bbljaua BHIMMCKY U3 TIOXO035IMCTBEHHBIX KHUI»

B
(YKa3bIBaeTcsi HAMMEHOBAaHME a/IMUHUCTPALIMK MYHHUIIMIIATbHOTO 00pa30BaHus)
Ot
(bamunus, ums 3asiBUTeNS (TIOJIHOCTHIO),
TIPY HAJTMUKK OTUYECTBO 3asiBUTeJIs (TIOJTHOCTBIO)
JIOKYMEeHT, Y/JOCTOBEePSIIOIIUI TUUHOCTD 3asiBUTEIS

(BupA, cepusi, HOMep, KeM U KOr/ia BblJlaH
MPOXKUBAIOLLETO T10 aJjpecy:

TIOYTOBBIN afipec:

KOHTaKTHbBIN Tene(oH
azpec 3/1eKTPOHHOU MOYThI

(Tipy HAMUUMK)

3ASAAB/IEHUE

[Tporty mpeAoCcTaBUTh BBIMUCKY/AyONMMKAT BBIMUCKH M3 TOXO35HCTBEHHBIX KHHT O

(Yka3bIBaeTcsl TiepeueHb BUIOB CBeJleHUM W3 TMOXO035IMCTBEHHbIX KHUT, MH(OpPMaLKs O KOTOPbIX
HeoOXo/[MMa 3asiBUTEIO, - O 3eMeJIbHOM y4YacCTKe, CelbCKOXO35HCTBEHHBIX >KUBOTHBIX, MTHUI[AX, MTUeJIaXx,
CeJTbCKOXO03SIMCTBEHHON TeXHUKE, 000PYZ0BaHUM U TPAHCIIOPTHBIX CPeACTBAX U (W) UHBIE CBeIEHUS U3
TOXO035IHCTBEHHBIX KHUT O JIMYHOM I10ICOOHOM XO03$I1CTBE)

dopmar mnpeioCcTaBIeHUs BBIMUCKW/IyOIrMKaTa BBIMUCKU: B JOpMe 3/IeEKTPOHHOTO JOKYMeHTa WM
Ha OyMa)KHOM HocuTesie (Hy>KHO€ TIOZAUEePKHYTh).

IIpunoxenus:
1.
2.

[Hata v (moAnuch 3asiBUTEISI WU MpeiCTaBUTe/IsT 3asBUTETIS)

3asBieHUEe U JAOKYMEHTBI

[Ipunoskenue 2
K aJMUHUCTPAaTUBHOMY DerJlaMeHTy Ipe/loCTaB/IeHNs]
MYHULIMIANBbHON yC/IyTy «Bbljaua BEIMMCKY U3 TIOXO035IMCTBEHHBIX KHUI»




(®.1.0., HauMeHOBaHKe FOPUIAYECKOTO JTUL[A)
TIPUHATBI B COOTBETCTBUU C OMUCHIO.
[IepeyeHb JOKYMEHTOB:

1.

2.

n

[TepeueHb [OKYMEHTOB (CBeJeHMI), KOTOpble OyAyT TIOJNiyueHbl TI0 MEXBeJOMCTBEHHBIM
3arpocam:

1.

2.

n.

Perucrpanonssiii Homep Hata

ITopnvce v, NpUHABLLIETO JOKYMEHTHI /
(mognuck) (paclumgpoBKa)

[Ipunosxkenuve 3
K aZJMUHUCTPAaTUBHOMY DerjlaMeHTy Npe/j0CTaB/IeHus
MYHULIMIIAIBHOMN yC/IyTy «Bbljaua BBIMMCKY U3 TIOXO035IMCTBEHHBIX KHUI»

(®UO — pnisa rpaxkiaH u
VHAVBU/Tya/TbHBIX TTPeATIPUHUMATe e

HaM€HOBaHKEe FOpUIHUYEeCKOro JII/ILIEI)

TIOUTOBBIN MH/IEKC U aJipec

3asdBUTeEJIA COrJIaCHO 3aAB/I€HUIO

PEIIIEHUE
00 oTKa3e B Bbiiaue Ay0/MKaTa
(HauMeHOBaHMe YTIOJTHOMOYEHHOT'0 OpraHa MCIIO/IHUTETbHOM B1acTH cybnekTa Poccuiickoit
®desepaliy, opraHa MeCTHOT'O CaMOYTIpaB/IeHUs)

T0 pe3y/ibTaTaM paCCMOTPEHHS 3asiB/IEHUs O BbiZiaue nyb/mkara ot No TIPUHSITO
peliieHre 00 OTKa3se B BbiZiaue (JjaTa ¥ HOMep PerucTpaiuu) AyosiMKaTa CripaBKH.

No nyHkTaHavMeHOBaHWe OCHOBaHWsl /i OTKasa B{Pa3bsCHeHHe NPUYMH OTKas3a B Bblaue
A/IMVHUCTPaTUB |BblJaue Jyb/MKaTa CIIpaBKM COOTBETCTBMM ClflyDJIMKara CripaBKu
HOTO perjiaMeHTa |AJIMUHHACTPATHUBHBIM perjiaMeHTOM

MyHKT 2.18 HEeCOOTBETCTBUE  3asdBUTe/IsI  KPYry  JIMLL,|YKa3blBalOTCA  OCHOBaHWUS  TaKOIO
YKa3aHHbIX B TyHKTe 1.5 AZMUHUCTPAaTUBHOTOBLIBOJA
perjiaMeHTa

BbI BripaBe MOBTOPHO 00paTUTHCS C 3asiB/IeHWEM O Bbljade AyOJ/iMKaTa CIIPaBKH I10C/Ie YCTpaHeHust
yKa3aHHbIX HapyLIeHNH.




IlaHHBINA O0TKa3 MOXKET ObITh 00’KasioBaH B AOCYJeOHOM TIOpsiiKe TIyTeM HarpaB/ieHUsl >Kao0bl
, d TaKXKe B CyJjeO0HOM Topsifike

[Ipunosxenve 4
K aJMUHUCTPAaTUBHOMY DerJIaMeHTYy Ipe/ioCTaB/IeHNs
MYHULIMIIAIBHON yC/IyTy «Bbljaua BHITMCKY U3 TIOXO035IMCTBEHHBIX KHUI»

(®UO — g rpaxkiaH u
VHAVBU/Tya/TbHBIX TTPeATPUHAMATe e

HarM€HOBaHKEe IOpUIHUYEeCKOro JII/ILIEI)

TIOUTOBBIN MH/IEKC U aJ[pec

3asdBUTeEJIA COrJIaCHO 3aAB/I€HUIO

PEIIIEHUE
0 BbIjjaue Ay0/MKaTa

(HauMeHOBaHMe yTIOJITHOMOYEHHOT'0 OpraHa UCIIOJTHUTeTbHOM B/lacTu cyObekTa Poccuiickoit
®epnepanyiy, OpraHa MeCTHOTO CaMOYTPaBJ/IeHHs )

TI0 pe3y/ibTaTaM paCCMOTPEHMSI 3asiB/IEHHS O BblZiaue My0/MKaTa CripaBKu
oT___Ne__ TNpUHSATO pelleHue O Bbljaye

(oaTa 1 HOMep perucTpalun) AyOaMKarta CripaBKH.

(mopmuchk) (pammnusi, ums1, OTYECTBO)



